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	WORK EXPERIENCE GRANT (WE GRANT) POLICY


1. PURPOSE 
1.1 The purpose of this policy is to define the terms and conditions under which the Work Experience Grant (WE Grant) will be implemented to achieve NSDS Objective 4, Indicator 4.2, with respect to targets, eligibility/qualifying criteria, evaluation of applications, grant value, and grant payments. 

2. SCOPE

2.1 The WE Grant serves as an incentive to employers to provide opportunities for students from FET and HET institutions to gain work experience, through in-service training or internships, in areas of scarce skills in the food and beverages manufacturing industry. 

2.2 WE Grant is payable to employers to subsidize stipend for the students.

3. POLICY

3.1 FoodBev SETA will implement the WE Grant in accordance with the terms and conditions stipulated in the WE Grant Policy, with reference to specific criteria for submission, evaluation and approval of Grant applications and disbursement of the WE Grant.
4. OBJECTIVES 

4.1 NSDS Objective 4, Indicator 4.2

4.1.1 
100% of students in critical skills programmes covered by sector agreements from   FET and HET institutions assisted to gain work experience. 70% find placements in employment or self-employment.

4.2 Foodbev SETA Objectives

4.2.1 To identify and place 100 students from FET and HET institutions with employers to gain work experience on FoodBev SETA specified scarce skills. 

4.2.2 To assist at least 70 of the 100 students (70%) find formal employment or to be self-employed by June 2007.
5. DEFINITIONS
5.1 In-service training – this refers to work experience required for students to complete a FET/HET training programme/course

5.2 Internship – this refers to work experience required for professional registration
5.3 Stipend – an allowance paid to a student on in-service training/internship
5.4 WE Funding Agreement – an agreement between the employer and HET Institution and/or the student stipulating conditions of the in-service training/internship programme, progress reporting and payment of the WE Grant.

5.5 
Scarce skills – qualifications resulting in the following occupations:

5.5.1
Food Technologist and science technicians


5.5.2
Electronic and mechanical engineering technicians/ integrated line            manufacturing technicians
6. RESPONSIBILITY/AUTHORITY  
6.1 The CEO is responsible for ensuring that this policy is implemented, whilst the Chamber Manager implements the policy

7. QUALIFYING CRITERIA
7.1 Employers registered with Foodbev Seta

7.2 Students in HET Institutions on FoodBev SETA specified scarce skills areas
7.3 
Equity profile of students: 85% black, 54% women, 4% disabled

8. GRANT APPLICATION/APPROVAL
8.1 WE Grant application form to be completed and submitted within the specified timeframes and closing date for applications
8.2 WE Grant application evaluated against above-mentioned criteria

8.3 Approval of the WE Grant application will be subject to availability of funds
8.4 WE Grant applications will be considered on a first come basis

8.5 A formula may be applied to determine equitable allocation of grants per employer

8.6 Employers agree to assist students find employment or self employment

9. GRANT VALUES

9.1 
WE Grant amount: 

    
R36 000 pp for 1-year internship or in-service training 

10. GRANT PAYMENT

10.1 Requirements for payment of tranches 

The WE Grant is payable in four equal tranches, viz: 

10.1.1
Tranche 1: 25% of Grant value 

· Approval of grant application

· Submission of a signed WE Grant Claim Form

· Submission of a signed WE Funding Agreement 
10.1.2
Tranche 2:  25% of Grant value 

· Submission of a detailed progress report approved by and following a site visit by the HET institution with which the student is registered
10.1.3 Tranche 3:  25% of Grant value 

· Submission of a quarterly progress report, approved by an HET Institution with which the student is registered. 
10.1.4 Tranche 4:  25% of Grant value 

· Submission of a project close-out report, approved by an HET Institution with which the student is registered. 
11.
NON COMPLIANCE in terms of the WE Funding Agreement
Circumstances in which the employer must repay the grant:

11.1
If a WE Funding Agreement is terminated lawfully then the employer must repay the FoodBev SETA the amount received from the SETA on a prorata basis.

11.2
If a WE Funding Agreement is terminated unlawfully; i.e. in a circumstance not contemplated in the WE Grant Policy then the employer must repay the FoodBev SETA the entire grant received from the SETA.

Notification of early termination:

11.3
The employer must notify the FoodBev SETA in writing of the termination of the in-service training/internship within two working days from the early termination of the WE Funding Agreement.

11.4
The notification of termination must be signed by the employer, student and HET Institution, stating the reasons for termination.

Time of payment:

11.5
The employer must repay the grant to FoodBev SETA within one month of the early termination date of the WE Funding Agreement.
Costs and recovery of amount owing to FoodBev SETA:

11.6
If the employer does not repay the grant within the time stipulated then the employer undertakes to pay the FoodBev SETA’s legal costs reasonably incurred in recovering this amount on an attorney-client scale.

11.7
The amount will also incur interest at the rate set out in the Prescribed Rate of Interest Act, 1975.

11.8
FoodBev SETA may institute proceedings in the Magistrates Court to recover monies owed to it by the employer.

11.9
The parties agree to the jurisdiction of the Magistrates Court in terms of section 45 of Magistrates’ Court Act 32 of 1944 for the recovery of any amount owing.

11.10
A WE Funding Agreement may not be terminated before the termination date of the agreement unless:

11.10.1
FoodBev SETA approves of the early termination

11.10.2  
The student is fairly dismissed for a reason related to the student’s      conduct or capacity as an employee.

11.11
FoodBev SETA may approve early termination if:

11.11.1
The employer and student have agreed in writing to terminate the agreement

11.11.2
The employer or employee has requested, on good cause, to terminate the agreement and the other parties to the WE Funding Agreement have had the opportunity to make representations as to why the agreement should not be terminated

11.11.3 The employee has terminated the contract of employment with the  employer; or

11.11.4 The HET Institution has requested on good cause to terminate the agreement

12.
PROCESS OF GRANT APPLICATION AND GRANT APPROVAL
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Company to complete grant application form and submit to FoodBev SETA within time-frames specified.





FoodBev SETA evaluates against qualifying criteria





Company submits WE Grant Funding Agreements within 3 months of notification of grant approval





FoodBev SETA registers the students and sends grant claim form to company for signature, within one month of receipt of WE Grant Funding Agreements





On receipt of signed grant claim form, Foodbev SETA pays first tranche of WE Grant





In-service training/internship commences and progress monitored.





Company submits to FoodBev SETA grant claim form for 2nd WE Grant tranche payment accompanied by progress report, approved by the HET Institution with which the student is registered.





FoodBev SETA verifies that the progress report has been approved by the HET Institution and pays 2nd tranche of WE Grant





Company submits to FoodBev SETA the Grant Claim Form for 3rd WE Grant tranche payment accompanied by a mid-term progress report, approved by the HET Institution with which the student is registered.





FoodBev SETA verifies that mid-term progress report has been approved by the HET Institution and pays 3rd tranche of WE Grant





Company submits to FoodBev SETA grant claim form for 4th WE Grant tranche payment accompanied by final report, approved by the HET Institution with which the student is registered.





FoodBev SETA verifies that the final report has been approved by the HET Institution, approves the report and pays 4th tranche of WE Grant
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