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SKILLS DEVELOPMENT ACT, 1998 (as amended)
SETA GRANT REGULATIONS

P O Box 245, Gallo Manor, 2052

Tel: 011 253 7300
Fax: 011 253 7333
Email nomusam@foodbev.co.za
www.foodbev.co.za
Annual Training Report (1 April 2008 to 31 March 2009) AND

 Workplace Skills Plan (1 April 2009 to 31 March 2010) 
For Companies Employing LESS than 50 Employees
ORGANISATION NAME: ______________________________

SDL Number: _____________________


 

· The Mandatory Grant Application requirements are set out in the Foodbev SETA Mandatory Grant Policy document.
· This Mandatory Grant Application is applicable to organisations employing less than 50 employees. 

· The grant value for approved mandatory grant applications is 50% of levies paid to the Receiver of Revenue.


· The Workplace Skills Plan (WSP) Grant application combined with the Annual Training Report (ATR) Grant application is fixed as a percentage of levies paid by an employer.  An employer who makes an application on time and in the proper manner will receive 50% of the total of the levies paid over to SARS in the period 1 April 2009 to 30 March 2010. 
· This grant application has been prepared in terms of Annexure 2, Skills Development Act, 1998, Seta Grant Regulations, Application for Mandatory Grant by Employer [Regulation 6(1) (A)].

· The Workplace Skills Planning (WSP) Grant and the Annual Training Report (ATR) Grant are central to skills development system, which is responsive to the economic and social needs of South Africa. The ATR allows employers to monitor the achievement of the skills priorities and skills development objectives that were outlined in the WSP. Where there are variations between the WSP and the ATR, the ATR provides employers and Skills Development Facilitator's (SDF’s) with an opportunity to analyse reasons for non-completion of planned training.


SKILLS DEVELOPMENT MANDATORY GRANT SUBMISSION AND APPROVAL
· The skills development levy year ends on 31 March every year. 
· The deadline for submission of the ATR and WSP is 30 June every year.

· The mandatory grant will be paid out on approval of both your ATR for the past year as well as your WSP for the current year. 
· The mandatory grant value is 50% of the skills development levies paid to the Receiver of Revenue.

· The grant is paid out in arrears on a quarterly basis.
· Companies must submit a schedule of levies paid to the Receiver of Revenue to FoodBev SETA on a quarterly basis.    

Please note that no extensions for submission will be permitted under the current regulations. Failure to submit the reports on time will result in an automatic rejection of the application and the mandatory grant will not be paid to the company. 

FOODBEV SETA CONTACT DETAILS: 

Tel:

011 253 7300

Fax:

011 253 7333

Email:

Nomusa Maphanga
nomusam@foodbev.co.za





Fax: 086 649 2263



Liezl Gerryts

liezlg@foodbev.co.za





Fax 086 677 3132

Website:
www.foodbev.co.za

A1 – Administrative details
	1.
	Name of organisation
	

	2.
	SDL number 
	

	
	Total nr of permanent employees
	

	3.
	Postal address


	

	
	Postal code
	

	4.
	Physical address

	
	

	
	

	5.
	Company contact person Name
	

	
	Designation 
	

	
	Telephone number
	

	
	Fax Number
	

	
	E-mail Address
	

	6.
	Have banking details been completed (see authorization page at end of application)?
	YES  |  NO

	7.
	Main business activity (use SIC code) (refer to definition in the last page of the application)
	

	8.
	Total annual payroll for the end of the previous financial year
	

	9.
	Name of Skills Development Facilitator (SDF)
	

	10.
	SDF address (if different from address of organisation indicated above)
	

	11.
	Contact details of SDF
	

	
	
Telephone number
	

	
	
Mobile telephone number
	

	
	
Fax number
	

	
	
E-mail address
	

	12.
	Your date of submission of this grant to FoodBev SETA
	


A2.
BANK DETAILS

The bank account must be in the name of the employer or the trading name

	Name of Bank
	


	Branch Name
	

	Account Type:
	Current
	

	
	Transmission
	

	
	Savings
	

	Name of Account Holder
	


	Branch Code
	
	
	-
	
	
	-
	
	
	-
	
	


	Account Number
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



SECTION B – EMPLOYEE INFORMATION

B1.
PROVINCIAL PROFILE AS AT 01 APRIL
Please provide the permanent employment figures for the organisation by province. The total should add up to Total permanent employment as specified in Section B3.

	Province
	Number of Employees

	Eastern Cape
	

	Free State
	

	Gauteng
	

	KwaZulu-Natal
	

	Mpumalanga
	

	Northern Cape
	

	Northern Province
	

	North West Province
	

	Western Cape
	

	Total
	


B2.
TOTAL EMPLOYMENT PER OCCUPATIONAL CATEGORY AS AT 01 APRIL
	Occupational Category
	African
	Coloured
	Asian
	White
	Total

	
	M
	F
	D
	M
	F
	D
	M
	F
	D
	M
	F
	D
	M
	F
	D

	Senior Officials and Managers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Professionals
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Technicians and Associate Professionals
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Clerks
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Service Workers, Shops and Market Sales workers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Agricultural and Fishery Workers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Craft and Related Workers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Plant and Machine Operators and Assemblers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Labourers and Related Workers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


M – Male

F – Female

D – Disabled * - See Guidelines attached to this report

B3.
QUALIFICATIONS PROFILE AS AT 01 APRIL
Please provide the qualifications profile of all employees as at 01 April. 

	NQF Band1
	NQF level
	African
	Coloured
	Asian
	White
	Total

	
	
	M
	F
	D
	M
	F
	D
	M
	F
	D
	M
	F
	D
	M
	F
	D

	HET
	8
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	7
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	6
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	5
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	FET
	4
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	GET
	1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Below GET
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	No Proof of Qualification
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Refer to table in Annexure 1 for a description of the different NQF levels
SECTION C1 – ANNUAL TRAINING REPORT FOR THE PREVIOUS YEAR 
C1.1
SKILLS PRIORITIES & TRAINING INTERVENTIONS

Please complete the following sections detailing the strategic skills priorities and total numbers of beneficiaries (training recipients) for the year.

Notes:

1. Different Training interventions can be linked to one Skills Priority.

2. This table represents a summary of ALL training planned including but not limited to Learnerships, skills programs and learners on ABET.

Please list the skills priorities and training interventions planned for the period April – March

	Skills Priority 
	Training Intervention


	Nr of actual beneficiaries
	Actual cost of training interventions

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	TOTAL
	
	


C1.2
EQUITY PROFILE OF BENEFICIARIES THAT RECEIVED TRAINING
This table identifies those beneficiaries that participated in learning interventions in the previous financial year. Indicate the number of employees who received training and NOT the number of programmes that were run during the course of the year. Count each recipient of training once only. The total cannot be more than total employment
	
	
	Number of beneficiaries per population group

TRAINED during the 2008/09  financial year

	
	
	African
	Coloured
	Indian
	White
	Total

	Occupational Categories
	M
	F
	D
	M
	F
	D
	M
	F
	D
	M
	F
	D
	M
	F
	D

	Senior Officials and Managers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Professionals
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Technicians & Associated Professionals
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Clerks & Administrative Workers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Service workers, shop & Market Sales Workers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Agricultural & Fishery Workers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Craft & Related Workers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Plant & Machine Operators & Assemblers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Labourers & Related Workers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL employees trained
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


In the table above: M=Male, F=Female, D=Person with disability

Did the training implemented and described in the Annual Training Report for previous financial year assist in the meeting the objectives of the Workplace Skills Plan (submitted by 30 June of the previous year)? Please explain your answer
	

	

	


C.2

WORKPLACE SKILLS PLAN FOR THE NEW FINANCIAL YEAR 
C 2.1
SKILLS PRIORITIES & TRAINING INTERVENTIONS

Notes:

1. Different Training interventions can be linked to one Skills Priority.

2. This table represents a summary of ALL training planned including but not limited to Learnerships, skills programs and learners on ABET.

Please list the skills priorities and training interventions planned for the period April – March

	Skills Priority 
	Training Intervention


	Nr of planned beneficiaries
	Projected cost of training interventions

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	TOTAL
	
	


C2.2
EQUITY PROFILE OF PLANNED BENEFICIARIES TO RECEIVE TRAINING

This table identifies those beneficiaries that are planned to participate on training initiatives in the new financial year. Indicate the number of beneficiaries who will receive training and not the number of programs that will be run during the course of the year. Count each intended recipient of training once only. The total beneficiaries cannot exceed total employment.

For purposes of completing the D (disabled) column, persons with disabilities are in the first instance categorized along population group and gender lines, and then again as disabled.
	
	
	Number of beneficiaries per population group

TO BE TRAINED during the 2009/2010 financial year

	
	
	African
	Coloured
	Indian
	White
	Total

	Occupational Categories
	M
	F
	D
	M
	F
	D
	M
	F
	D
	M
	F
	D
	M
	F
	D

	Senior Officials and Managers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Professionals
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Technicians & Associated Professionals
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Clerks & Administrative Workers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Service workers, shop & Market Sales Workers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Agricultural & Fishery Workers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Craft & Related Workers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Plant & Machine Operators & Assemblers
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL employees to be trained
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


SECTION D – BROAD BASED BLACK ECONOMIC EMPOWERMENT (BBBEE)
The BEE scorecard is for measurement of broad-based black economic empowerment for a particular enterprise as set forth in terms of the Codes of Good Practice issued under the BBBEE Act no.53 of 2003.
Foodbev SETA seeks to establish the BEE status of all registered employers. The baseline information gathered will assist in the implementation of BEE initiatives to achieve NSDS objective 2.5 that states “Annually increasing the number of small BEE firms and BEE co-operatives supported by skills development. Survey progress and measure impact.”
D1.
Has your organisation undergone an official BEE evaluation (e.g. from Empowerdex)?
	YES
	NO


D2.
If yes, what was your rating? ____________________________________________

Please attach a copy of the rating certificate if not previously sent to FoodBev SETA. 
D3.
If no, please complete the following BEE Scorecard questionnaire:

	Core component of BEE and Indicators
	Current Status as a %

	Direct Empowerment
	

	1. Ownership
	Voting rights in the hands of blacks
	

	
	Voting rights in the hands of black women
	

	
	Economic interest (shares) to which blacks are entitled
	

	
	Economic interest (shares) to which black women are entitled
	

	2. Management and Decision-making
	Black executives on the Board
	

	
	Black women executives on the Board
	

	
	Black executives in management
	

	
	Black women executives in management
	


SECTION E - AUTHORISATION

Declaration

We, the undersigned submit this information in fulfillment of this entity's legal obligation in terms of the skills development legislation and regulations. We declare that, to the best of our knowledge, the information contained in the WSP / ATR is accurate and up to date. We recognise that any inaccurate statement in this document may constitute fraud and be subject to the full penalty of the law

	Designated signatories
	
	
	

	
	
	
	

	SDF
	
	
	

	
	
	
	

	Name:
	 

	
	
	
	

	Signature
	 

	
	
	
	

	Date:
	 

	
	
	
	

	Employee Representative
	
	

	
	
	
	

	Name
	 

	
	
	
	

	Signature
	 

	
	
	
	

	Position in organisation
	 

	
	
	
	

	Date
	 

	
	
	
	

	CEO / Owner / MD
	
	
	

	
	
	
	

	Name:
	 

	
	
	
	

	Signature
	 

	
	
	
	

	Position in organisation
	 

	
	
	
	

	Date:
	 


ANNEXURE A
MAIN BUSINESS ACTIVITY

	SIC Code
	Description

	30100
	Production, processing & preservation of meat, fish, fruit, vegetables, oils and fats 

	30110
	Production, processing & preserving of meat, and meat products

	30112
	Manufacture of prepared and preserved meat, including sausage

	30113
	Production of lard and other edible fats

	30120
	Processing and preserving of fish and fish products

	30121
	Manufacture of canned, preserved & processed fish, crustaceans and similar foods.

	30130
	Processing & preserving of fruit & vegetables

	30131
	Manufacture of canned, preserved, processed and dehydrated fruit and vegetables (except soups)

	30140
	Manufacture of vegetable & animal oils & fats

	30141
	Manufacture of crude oil and oil seed cake and meal

	30142
	Manufacture of compound cooking fats, margarine & edible oils

	30200
	Manufacture of dairy products

	30201
	Processing of fresh milk

	30202
	Manufacture of butter and cheese

	30203
	Manufacture of ice cream and other edible ice

	30204
	Manufacture of milk powder. Condensed milk and other edible milk products

	30312
	Manufacture of Breakfast Foods

	30401
	Manufacture of food preparation products

	30410
	Manufacture of Bakery Products

	30430
	Manufacture of cocoa, chocolate & sugar confectionery

	30440
	Manufacture of macaroni, noodles and similar farinaceous products

	30490
	Manufacture of other food products n.e.c.

	30491
	Manufacture of coffee, coffee substitutes and tea

	30492
	Manufacture of nut food

	30499
	Manufacture of spices, condiments, vinegar, yeast, egg products, soups and other food products

	30500
	Manufacture of beverages

	30510
	Distilling, rectifying and blending of spirits, alcohol production from fermented materials and manufacture of wine

	30520
	Manufacture of beer and other malt liquors and malt

	30521
	Breweries (except sorghum)

	30522
	Sorghum beer breweries

	30523
	Manufacture of malt

	30530
	Manufacture of soft drinks, production of mineral waters


	NQF Band1
	NQF level
	Types of qualifications and certificates

	
	
	

	HET (Higher Education & Training)
	8
	Doctorates & Further research degrees

	
	7
	Higher degrees & professional qualifications

	
	6
	First degrees & Higher diplomas

	
	5
	Diplomas & Occupational certificates

	FET (Further Education and training)
	4
	School / College / training certificates or a mix of units from all

	
	3
	

	
	2
	

	GET (General education and training)
	1
	ABET level 4 / Grade 9
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For office use:			





Date received:	________________________________		Sign:	_____________________





Date captured:	________________________________		Sign:	_____________________





Date evaluated:	________________________________		Sign:	_____________________


	





�
YES�
NO�
�
Signed by Employer�
�
�
�
Signed by Labour�
�
�
�
Confirmation that company is up to date with levy payments �
�
�
�
�
�
�
�
�
Plan�
Actual�
As % of:�
�
Training beneficiaries�
�
�
Total emp.�
�
Cost of training�
�
�
Payroll�
�
�
�
�
�
�






Approved�
Referred�
Rejected�
�
�
Reason:


�
Reason:�
�






Authorised by:	_________________________


		Corporate Services Manager





Please complete this section even if you have submitted banking details before. Organisations completing a consolidated grant submission must complete a separate banking details form for each SDL number where banking details differ. If the company name has changed FoodBev SETA requires proof of the company’s registration from SARS. Please note that banking details are only required for refund purposes.





INTRODUCTION





SECTION A – SDF & ADMINITRATIVE DETAILS





LEGISLATIVE FRAMEWORK





GUILDELINES








PAGE  
2
Mandatory Grant SME

Organisation Name: ____________________      Levy Year __________________

Levy Number: ___________________


