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1. DEFINITION OF TERMS 

 

TERM MEANING 

Adult Education and 

Training (AET) 

Foundation for lifelong learning programmes designed for adults to 
improve their level of literacy and numeracy conducted over a period of 
12 months. 

Annexure 2  The Workplace Skills Plan (WSP), Annual Training Report (ATR), 

PIVOTAL Plan and PIVOTAL Report. 

Apprenticeship A combination of on the job training and related classroom instruction in 

which apprentices learn the practical and theoretical aspects of the 

designated trade. Apprentices need to do a trade test at the end of their 

training at accredited Trade Test Centres. 

Accreditation Refers to accreditation of training providers who offer outcomes-based 

learning programmes aligned to the NQF registered unit standards and 

qualifications 

Bursaries Financial support awarded to employed and unemployed learners to 

cover all costs of their studies towards obtaining a qualification at any 

university or college in South Africa 

Board Means the highest decision-making structure referred to as the Board 

of the FoodBev SETA appointed by the Executive Authority for a 

period of five (5) years, with a role of governing and managing the 

SETA in accordance with the Public Finance Management Act, the 

Skills Development Act, the Skills Development Levies Act and any 

other applicable legislation. 

Cancellation of 

learning programmes 

cancellation of all or partial grant funding awarded if the grant recipient 

fails to complete the learner registration process within the time period 

specified. 

Candidacy 

Programmes 

(Registered 

Professional Body) 

Practical and work experience training that is an occupational 

qualification as determined by the relevant professional body and 

follows the completion of an academic qualification required for access 

to the assessment for the issuing of a professional designation. This 

learning must lead to the issuing of a designation registered on the 

National Qualifications Framework (NQF). 

Commissioner South African Revenue Services (“SARS”) 

Centre of 

Specialisation 

Refers to a learning programme which aims to promote quality teaching 

and learning, facilitate responsiveness and provide a model for the 

implementation of QCTO’s trade qualifications at the same time as it 

develops artisanal skills in demand for economic growth 
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TERM MEANING 

Commitments 

(contractual 

agreement) 

Any contractual obligation exists at the end of the financial year that will 

oblige the SETA to make a payment or agreement (written) with specific 

terms between the SETA and a third party whereby the third party 

undertakes to perform an activity in relation to a discretionary project for 

which a SETA will be obliged to make a payment against the 

discretionary grant (contractual agreement) 

Cooperatives An autonomous association of persons united voluntarily to meet their 

common economic, social and cultural needs and aspirations through a 

jointly owned and democratic enterprise.  All cooperatives are registered 

with the Registrar of Cooperatives.   

This definition includes companies that are developing the skills of 

beneficiaries/learners that are within the food and beverages 

manufacturing sector. 

Debt Record of money owed to FoodBev SETA by third parties, including 

grant recipients and employees of FoodBev SETA.  

Discretionary Grant Funds allocated within the SETA to be spent on learning programme 

interventions that encompass PIVOTAL programmes and Non-

PIVOTAL programmes designed to implement the SETA’s APP. 

Disability Refers to a person with a long-term physical, psychosocial, cognitive, 

neurological and/or sensory impairment is denied access to full 

participation in all aspects of life, and that substantially limits their 

prospects of entry, or advancement in employment. 

Extension Learning programme implementation plans that need to be extended 

due to a variety of reasons are defined as extensions. 

Hard to fill 

vacancies  

Vacancies that take the employer a period longer than six 

months to find suitable candidates to fill the vacancy 

Graduate placement   

Work Experience 

Programme designed for students who have already completed a 

qualification that is relevant to employment but have not yet gathered 

the necessary practical experience to enable them to obtain full time 

employment. 

Internship (In-service 

training) 

Programme designed to provide learners with supervised on the job 

training to gather the necessary practical experience to enable them to 

obtain a full qualification 

Learnership  A structured learning programme which includes theoretical and 

practical workplace experiential learning to a maximum period of 18 
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TERM MEANING 

months, and which leads to an occupationally related qualification 

registered on the National Qualification Framework. 

Levy Paying 

Company 

An employer who is compelled to pay skills development levies in terms 

of section 3(1) of the Skills Development Levies Act. If the company has 

staff registered for PAYE/UIF/SDL and the annual payroll exceeds R500 

000 per annum, the company must register with SARS and pay a skills 

levy of 1% of the monthly payroll.  

Mandatory grant Funds designated as mandatory contemplated in regulation (4) of SETA 

Grant Regulations to fund the education and training programmes as 

contained in the Annexure 2 submitted to a SETA.  

Non-levy paying 

employers (NLPE) 

An employer employing less than 50 employees with an annual payroll 

less than R500 000 and who is exempted from paying skills 

development levy by SARS.  The employer must obtain exemption 

certificate from SARS or provide a letter from their accountant/ auditors 

confirming that their payroll is less than R500k.  the employers core 

business must fall within the scope of FoodBev SETA as defined by the 

SIC Codes. 

Non-Government 

Organisation (NGO) 

A non-governmental organization (NGO) is a non-profit, citizen-based 

group that functions independently of government, even if funded by 

government. NGOs, sometimes called civil societies, are organized on 

community, national and international levels to serve specific social or 

political purposes, and are cooperative, rather than commercial, in 

nature.  Examples of NGOs include those that support human rights, 

advocate for improved health, skills development of communities or 

encourage political participation. 

This definition includes companies that are developing the skills of 

beneficiaries/learners that are within the food and beverages 

manufacturing sector 

Non-Profit 

Organisation (NPO) 

 

The Non-profit Organisations Act 71 of 1997 (the NPO Act) states in s1 

that an NPO is ‘a trust, company or other association of persons’ – 

(a) established for a public purpose; and 

(b) the income and property of which are not distributable to its members 

or office-bearers except as reasonable compensation for services 

rendered’. 
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TERM MEANING 

This definition includes companies that are developing the skills of 

beneficiaries/learners that are within the food and beverages 

manufacturing sector 

Non-Profit Company 

(NPC) 

A Non-Profit Company is described in s1 of the Companies Act as a 

company – 

(a) incorporated for a public benefit or other object as required by item 

1(1) of Schedule 1; and 

(b) the income and property of which are not distributable to its 

incorporators, members, directors, officers or persons related to any of 

them except to the extent permitted by item 1(3) of Schedule 1’. 

Schedule 1 of the Companies Act predominantly deals with NPC, and 

broadly speaking, the goal of the NPC is not to make a profit but to 

further a certain public benefit, by using the legal entity of an NPC to do 

so, and any income received must be applied to further this benefit. The 

income may not be distributed to any persons involved, except as 

reasonable compensation for services rendered. There must be three 

initial directors, and if its Memorandum of Incorporation provides for it, 

members.  This definition includes companies that are developing the 

skills of beneficiaries/learners that are within the food and beverages 

manufacturing sector 

Non-responsiveness Refers to instances where FBS has issued formal written 

communication to a grant recipient to request information and / or 

evidence associated with learner progress and completion, and the 

grant recipient fails to respond within a reasonable timeframe stipulated 

in the communication. 

Person with Disability Persons with disabilities” refers to persons who have a long-term or 

recurring physical, including sensory, or mental impairment which 

substantially limits their prospect of entry into or advancement in 

employment. The concept is further explained as follows: 

▪ Firstly, a person must have an impairment - an impairment may 

either be physical or mental or a combination of both. A physical 

impairment means "a partial or total loss of a bodily function or 

part of the body. It includes sensory impairments such as being 

deaf, hearing impaired or visually impaired;  
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TERM MEANING 

▪ Secondly, the impairment must also be long-term or recurring 

long-term means the impairment has lasted or is likely to persist 

at least 12 months and recurring means the impairment is one 

that is likely to happen again.  

▪ Thirdly, the impairment must be substantially, duration or effects 

substantially limit a person’s ability to perform essential functions 

of the job for which she/he is being considered. 

PIVOTAL is an acronym which means  

• Professional, 

• Vocational, 

• Technical,  

• Academic; and 

• Learning programmes that result in qualifications or part-

qualifications on the National Qualifications Framework as 

contemplated in Regulation 3(6) & (7) as read with regulation 6 

(11) to (15).  

According to NSDS III and the new SETA Grant Regulations 

(Government Gazette No. 35940), PIVOTAL programmes refer to- 

• Professional, vocational, technical and academic learning 

programmes that result in qualifications or part qualifications 

registered on the National Qualifications Framework (NQF) that 

address critical and scarce skills needs. 

• Professional learning programmes shall mean programmes 

that lead to designations that are registered by professional 

bodies. 

• Vocational learning programmes shall mean trades and 

artisanal programmes that lead to a trade and/or the National 

Certificate Vocational (NCV). 

• Technical learning programmes shall mean programmes that 

are occupationally directed and registered by the SETA; such 

programmes include apprenticeships, learnerships and skills 

programmes. 

• Academic learning programmes shall mean programmes that 

lead to academic qualifications such as Certificates, Higher 

Certificates, Diplomas and Degrees. 



P a g e  8 | 54 
 

TERM MEANING 

Recognition of Prior 

Learning (RPL) 

Refers to principles and processes, through which the prior knowledge 

and skills of a person are made visible, mediated and rigorously 

assessed and moderated for the purposes of alternative access and 

admission, recognition, or further learning and development. 

Skills Programme A learning intervention that has been designed and intended to be an 

occupational based, short term learning program, which when 

successfully completed, will constitute credits towards a qualification 

registered on the National Qualification Framework.  

Small & Micro 

Enterprises (SME) 

Small & Micro Enterprises employing less than 50 employees within the 

Food and Beverages Manufacturing Sector, registered and paying or 

not paying levies to FoodBev SETA.  

Surplus Means a favourable residual balance in the statement of financial 

performance for the financial year ending 31 March. 

Termination Refers to an agreement between the company, learner and/or training 

provider to cancel a learning programme agreement. 

OR 

Refers to instances where FBS reserves the right to terminate a learning 

programme due to non-responsiveness. 

 

2. RELATED LEGISLATIVE AND REGULATORY PRESCRIPTS 

This policy should be read in conjunction with the following prescripts, amongst others: 

a) Skills Development Act No.26 of 2011 (as amended) (the “Act) (“SDA”) 

b) Skills Development Levies Act No 9 of 1999 (“SDLA”) 

c) Department of Higher Education and Training Standard Operating Procedures 

(“DHET SOP”) 

d) SETA grant regulations regarding monies received by a SETA and related matters 

e) Public Finance Management Act, 1999 (as amended) (“PFMA”) 

f) National Treasury Regulations of March 2005  

g) FoodBev SETA Constitution (updated March 2018) 

h) Service Level Agreement signed with the Director General of DHET 

i) The Promotion of Access to information Act 

j) Delegation of Authority policy 

k) Finance policy 

l) Monitoring and Evaluation policy 

m) Work-based learning programme regulations 
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n) Generic National Artisan workplace data, learner grant funding and administration 

system policy 

o) NAMB Guidelines 

p) Other applicable and related legislations, directives, instruction notes and policies.  

 

3. PREAMBLE 

This policy outlines the principles governing the disbursement of Mandatory and Discretionary 

Grants with regard to: 

 

a) The terms and conditions for payments of Mandatory Grants, as well as specific 

criteria for submission, evaluation and approval of the Mandatory Grant. 

b) The type of Discretionary Grants, as well as the specific criteria for application, 

evaluation and approval of Discretionary Grants. 

c) The guidelines to manage the administration of grants including debtors of the 

organisation that emanate from grant terminations and cancellations. 

d) The improvement of the quantity and quality of labour market information received by 

SETAs in the form of Annexure 2 to inform planning. 

e) The promotion of the National Qualifications Framework (NQF), registered and quality 

assured PIVOTAL programmes that address priority scarce and critical skills needs 

identified in Sector Skills Plans. 

f) The creation of the framework within which expanded use is made of public education 

and training providers for the provision of skills development programmes. 

g) Addressing scarce and critical skills in the Food and Beverage Manufacturing sector 

through the application and allocation of skills development grants  

 

4. SCOPE OF APPLICATION 

This policy will apply to all FoodBev SETA levy and non-levy entities, public institutions, other 

grant applicants, and FoodBev SETA employees  

 

5. PURPOSE 

The purpose of this policy is to provide the basis for the FoodBev SETA to disburse grants to 

its stakeholders, in line with the criteria set out in the Grants Regulations. 

 

6. AIMS AND OBJECTIVES 

The aims and objectives of the policy is to:  

a) Outline the terms and conditions for approval and payment of grants.  
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b) Provide a directive on how the SETA disburses grants to organisations that qualify for 

Mandatory and Discretionary grants allocated for skills development interventions.  

c) Provide a clear framework for FBS funding mechanisms and disbursements 

d) Provides the criteria for verification, evaluation, adjudication and approval of 

Discretionary and Mandatory Grants. 

 

7. GUIDING PRINCIPLES 

The Policy will be guided by the following principles: 

a) The terms and conditions for payments of Mandatory Grants, as well as specific 

criteria for submission, evaluation and approval of the Mandatory Grant. 

b) The improvement of the quantity and quality of labour market information received by 

SETAs in the form of Annexure 2 to inform planning. 

c) The promotion of the National Qualifications Framework (NQF), registered and quality 

assured PIVOTAL programmes that address skills needs identified in Sector Skills 

Plans.   

d) The creation of the framework within which expanded use is made of public education 

and training providers for the provision of skills development programmes. 

e) The addressing of required skills in the Food and Beverage Manufacturing sector 

through the application and allocation of skills development grants.  

f) Administration of discretionary grants are done within the parameters of the PFMA 

and the SDA, as well as all associated regulations and instructions. 

 

8. SETA GRANT ALLOCATION 

In terms of SETA Grant Regulations, the levy grant system is allocated as follows: 

 

GRANT SYSTEM ALLOCATION % REGULATION 

Total Levy - 
Employers are obligated to pay 1% of total payroll 

to SARS 

NSF 20% Levies are transferred to NSF 

SETA Administration  10.5% 
Levies towards Admin - 10% 

Levies towards QCTO - 0.5% 

Mandatory Grant  20% Levies transferred to complying employers  

Discretionary Grant  49.5% 

80% paid to qualifying employers for 

implementation of PIVOTAL Programs 

20% paid to qualifying employers for 

implementation of Non-PIVOTAL programs 
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9. SECTION A: MANDATORY GRANTS POLICY 

9.1. INTRODUCTION 

a) This section of the policy provides a framework for the FoodBev SETA on how to 

manage and disburse mandatory grants. It also provides a uniform framework that is 

consistent with the principles of transparency and fairness which is aligned to the 

Skills Development Act, 97 of 1998 as amended, and the SETA Grant Regulations. 

b) A Mandatory Grant is a reimbursement on a levy contributed by the organisation.  It 

is not viewed as income to an organisation and therefore is not taxable, it is purely 

intended for the training of employees. 

 

9.2. ALLOCATION OF MANDATORY GRANTS 

 The FBS will allocate mandatory grants to a levy paying employer who: 

a) Has paid the skills development levy in terms of section 3(1) of the Skills Development 

Levies Act.  

b) has registered with the Commissioner in terms of section 3(1) of the Skills 

Development Levies Act.  

c) has paid the levies directly to the Commissioner in the manner and within the period 

determined in section 6 of the Skills Development Levies Act (SDLA).  

d) is up to date with the levy payments to the Commissioner at the time of approval and 

in respect of the period for which an application is made. 

e) Has submitted an online Annexure 2 application for mandatory grants through the 

MIS system.  

f) Newly registered companies in term of section 5 of the Skills Development Levy Act 

shall submit the Workplace Skills Plan within 6 months of registration. Those 

companies are not expected to submit the Annual Training Report. 

g) Companies that has defaulted by not submitting the Annexure 2 in the previous 

financial year, their application considered as the first-time submission (First Time 

compliance) 

h) has submitted a mandatory grant application on or before the 30th April. 

i) Has elected for levies to be assigned to FBS.  

j) In case of the Inter -SETA Transfer the company can only submit the approved 

Annexure 2 from the previous SETA once the levies are up with FBS 

k) has submitted Annexure 2 that includes the most recent national occupational codes 

as contained in the relevant version of the Organised Framework for Occupations 

(OFO). 

l) has submitted and implemented the Workplace Skills Plan (WSP) and Pivotal Plans 

(PP) for the previous financial year as per the criteria outlined below: 
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i. Employer must have implemented at least 50% of their planned interventions 

which must be reflected in the Annual Training Report (ATR) and Pivotal 

Reports (PR). 

ii. Where an employer fails to implement a minimum of 50% of the planned 

interventions, as reflected in their prior year’s WSP and PP, then the employer 

must provide reasons, in writing, motivating why FBS must approve their 

mandatory grant applications. 

iii. Such reasons must be that the failure to implement learning programs as 

previously planned are due to conditions beyond the company’s control and 

not due to lack of proper planning and understanding of their own business 

cycles.   

iv. A first-time employer does not have to submit an Annual Training Report 

(ATR) and Pivotal Report (PR) in the first year of qualifying.  

v. In the case of an employer who has a recognition agreement with a trade 

union or unions in place, evidence must be provided that an Annexure 2 report 

has been subject to consultation with the recognised trade unions. The 

Annexure 2 report must be signed off by the labour representative appointed 

by the recognised trade union, unless an explanation is provided. 

vi. A company employing 50 or more, that does not have a recognition 

agreement with a trade union, is required to have the mandatory grant 

application signed off by an appointed employee representative of the training 

committee of the organisation.  

vii. A company employing less than 50 employees and does not have a 

recognition agreement with a trade union must appoint an employee 

representative who will confirm by signing off on the application, that the 

application has been completed in consultation with employees. 

viii. The employer must provide the following supporting documentation which 

must be submitted together with the Mandatory Grant application: 

 

1) The company must submit proof of training (certificates/ proof of 

completion/ attendance register) 

2) The company must submit a Bank stamped letter or cancelled cheque 

confirming banking details that is not older than three (3) months 

3) Authorisation and Stakeholder support declaration with all the required 

authorised signatures. 
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4) Must complete a request for a change of banking details for employers 

who have changed their banking details. (It is the company’s 

responsibility to inform FBS of changes to their banking details) 

 

9.3.  DEADLINE AND EXTENSIONS  

a) An application for Annexure 2 (mandatory grants) must be submitted by 30 April 2020 

for the 2020/21 financial year. 

b) A written request for extension must be submitted to the SETA at least 3 weeks before 

closing date (on or before the 9th April 2020). 

c) An extension of up to a maximum of one month to 31st May 2020, may be granted by 

the CEO.  

d) The outcome of the applications for extension will be communicated in writing 

immediately after approval. 

e) Only employers that have been granted an extension will have access to the MIS 

system to submit the Annexure 2 up until 31st of May 2020. 

 

9.4. INTER-SETA TRANSFER (IST) 

a) A levy-paying employer can apply for inter-seta transfer by completing an Inter-SETA 

transfer form by using the DHET template,  

b) The levy-paying employer must submit its mandatory grant application to the relevant 

SETA until the transfer has been finalised and approved. 

 

9.5. APPROVAL OF MANDATORY GRANT APPLICATIONS  

a) Employers who have submitted their mandatory applications and were successful, 

that is, their mandatory grant applications approved by the Board/delegate, will be 

notified of the outcome in writing, within a month after Board/delegate approval. 

b) Mandatory grant applications that do not comply with the requirements as set out in 

clause 8.2 (i) will be returned and employers will be allowed 15 working days to rectify 

amendments required. Failure to return the mandatory grant submission within the 

stipulated period will result in the mandatory grant application being declined.  

c) Unsuccessful mandatory grant applicants will be notified in writing of the outcome of 

their submission, within a month after Board/delegate approval. The mandatory grant 

allocations of unsuccessful applicants will be transferred to the discretionary grant 

fund.  
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9.6. PAYMENT OF MANDATORY GRANTS  

a) FBS shall pay 20% or percentage as directed by the Executive Authority of the total 

levies to the employer whose mandatory grant application has been approved.  

b) Payments for mandatory grants shall be made at least quarterly of every year as 

indicated in 8.7 (b) below and any mandatory grants not claimed in one year will be 

transferred to the discretionary fund reserve.   

c) FBS is required to transfer unclaimed mandatory grants to the discretionary grant 

fund. Management estimates the amount that will be transferred during the budget 

process, and allocates it to discretionary when preparing the APP.  This estimate is 

based on a pay-out ratio of the previous year. Any excess funds will then be 

transferred to the discretionary grant. 

d) It remains the responsibility of employers to ensure that the payment of the mandatory 

grant is done against the correct levy number by updating their information as and 

when it changes.  

e) Employers must inform FBS in writing of any mergers, acquisitions, linking or 

rationalisations of their companies, as failure to do so will result in the sweeping of 

unclaimed mandatory grants into the discretionary grant reserve and employers will 

forfeit any possible claims against payments.  

f) FBS levy-paying employers are required to complete the EMP201 page on the MIS 

system. This is in order to enable accurate monitoring of the transfers of levies paid 

from SARS to FBS and to ensure that employers are disbursed with the correct grant 

amount 

 

9.7. MANDATORY GRANT PAYMENT SCHEDULE 

a) FoodBev SETA will only effect payment once levies have been received from SARS 

b) The SETA will disburse Mandatory grant payments according to the table below:  

 

Planned Disbursement 

Dates 

In respect of Levies received from SARS  

30th September 1st April to 30th June 

19th December 1st July to 30th September 

31st March 1st October to 31st December 

30th June 1st January to 31st March 

 

9.8. CHANGES IN LEVIES RECEIVED FROM SARS    

a) In the event that the FBS foresees a substantial drop in income from SARS due to 

incorrect classification of levy paying companies after administrative and project 
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budgets for a particular financial year have been approved, FBS shall through its 

Finance and Remuneration Committee, review the matter and recommend to the 

Board/delegate appropriate measures to ensure the continuous sustainability of the 

FBS as a going concern.  

b) The appropriate measures shall include but not limited to the following interventions: 

i. Immediate review of budgets, priorities, projects and grants.  

ii. Withdrawal of identified projects and grants.  

iii. Cancellation of projects and grants. 

iv. Identification of projects to be put on hold; and  

v. Informing the sector of any amendments without delay. 

 

10. SECTION B: DISCRETIONARY GRANTS POLICY 

10.1. INTRODUCTION   

 This section of the policy provides a framework for the FoodBev SETA on how to  allocate 

 and disburse discretionary grants.  

 

a) Discretionary grants will be posted on the website and/or advertised on print media.  

b) The funding windows will be opened as and when the need arise.  An application for 

discretionary grants must be submitted on or before the stipulated date in the funding 

window. 

c) The application of discretionary grants will be done through an online system, 

however, where this system is unavailable or the learning programme is not available 

as an option in the system, then the application will be submitted manually. 

d) The CEO shall reserve the right to open the MIS system for those stakeholders who 

have proven to not be able to submit their applications online due to system generated 

errors. 

e) The discretionary grants will be allocated in support of the implementation of the 

Sector Skills Plan and other priorities of the SETA. 

f) The SETA will allocate at least 80% of the discretionary grants to PIVOTAL 

programmes and 20% to other programmes that will assist stakeholders to develop 

skills in and for the sector, or to address national skills priorities.  

g) The priority of the allocation of discretionary grants will be to address the scarce and 

critical skills through learning programmes that are designed to address such skills 

needs in the sector which include workplace-based learning. 

h) A person applying for a discretionary grant must comply with the criteria as indicated 

in this policy, refer to clause 9.4 below.  
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i) An entity whose application for a discretionary grant is successful must comply with 

the processes established by FBS for the management, monitoring and evaluation of 

the grant disbursement process. 

j) FBS reserves the right to withdraw a discretionary grant where a successful applicant 

does not comply with any such requirements as may be established by FBS from time 

to time. 

k) Discretionary grants applications should be approved by the Board/delegate before 

any of the funds are allocated. 

l) Discretionary grants will be allocated to stakeholders subject to the availability of 

funds.  The award of a discretionary grant is not guaranteed and is within the ultimate 

discretion of the FBS Board/delegate. 

 

10.2. FUNDING MODELS AND PROJECT TYPES 

 The FoodBev SETA Discretionary Grant funding for projects are divided between 

 Strategic Projects and Regular projects: 

 

10.2.1. Strategic Projects:  

a) FoodBev SETA may enter into partnerships or agreements with levy and non-levy 

paying entities, public entities, Higher Education Institutions including TVET colleges 

and Community colleges in line with the strategic objectives of FBS.  

b) Any such partnership or agreement shall be formalised through a Memorandum of 

Agreement and will be subject to approval by the FBS Board/delegate. 

 

10.2.2. Discretionary Projects (Learning Programmes)  

a) Discretionary projects are projects that address the FBS objectives including people 

with disability as outlined in the APP and the Service Agreement Level (SLA) between 

DHET and FoodBev SETA. 

b) One or more funding windows shall be opened during the financial year for 

stakeholders to submit their applications for project funding. 

c) The evaluation of Discretionary Grants should be based on the current years 

WSPs/ATRs (Annexure II) submissions where applicable. 

d) These projects will be approved by the Board/delegate as and when required. 

 

10.3. ELIGIBILITY FOR DISCRETIONARY GRANTS 

a) A discretionary grant may be paid to a legal person, including - 

• A public education and training institution. 
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• an employer or enterprise within FBS sectors, including an employer or 

enterprise not required to pay a skills development levy in terms of the Skills 

Development Levies Act (i.e. levy-paying and non-levy paying employers 

whose core business relates to FBS assigned SIC codes); 

• legally registered SME’s (small and micro enterprises) as defined by the Small 

Business Act within FBS sector; 

• non-governmental organisations and co-operatives associated with FBS 

sector or that develop skills of beneficiaries/learners within the food and 

beverages sector; 

• government organisations that support entities, beneficiaries/ learners within 

FBS sector with skills development initiatives; 

• Organised labour within FBS sector; 

• An employer who has submitted Annexure 2 within required timeframes. 

b) In order to obtain discretionary grant funding for PIVOTAL programs, a legal person 

as indicated above, must complete and submit a PIVOTAL training plan and/or report 

using the online system forms 

c) Companies employing less than fifty (50) employees are not required to complete a 

prescribed PIVOTAL training plan and/or report but will be asked to provide 

information on participation in PIVOTAL programs and the impact of these programs.  

The simplified template will be available for completion by these entities in an online 

system. 

d) Grants may be allocated for projects, programmes and research activities if they 

support the implementation of the FBS SSP,its strategic objectives and priorities of 

the SETA. 

 

10.4.  EVALUATION CRITERIA FOR DISCRETIONARY GRANTS   

This section of the policy presents the high-level criteria that should be considered when 

evaluating Discretionary Grants. Furthermore, the section makes provision for specific 

requirements for various learning programmes. 

 

a) Levy-paying companies must be up to date with payment of their levies. 

b) Levy paying company must have submitted a mandatory grant application (Annexure 

2). 

c) Non-levy paying companies must have submitted a simplified pivotal plan and/or 

report. 

d) The PIVOTAL training grant must be provided by an accredited training provider 

accredited by a recognised accredited body and lead to a qualification or part 
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qualification that is registered on the National Qualifications Framework to be 

considered for an 80% pivotal grant. 

e) Preference for the awarding of grants will be given to entities that address the scarce 

and critical skills (Hard to fill vacancies) in the sector. 

f) A grant applicant must have a good learner record that is, they must not have more 

than 50% of previously approved learners behind schedule, without valid reasons.  The 

grant applicant must have at least 50% of those learners eligible for completion or 

complete their learning programs.  Should applicants not meet this requirement, they 

must provide valid reasons as part of their application. 

g) Grant applications must be authorised and submitted by the appointed registered SDF 

of a company/ authorised person, who is duly authorized to act on behalf of the 

company. 

h) The employer must submit a signed letter of consent from the training provider 

indicating that the training provider is aware that the company will be using their 

accreditation documents for the discretionary grant applications. 

i) Students who have bursaries from other Institutions will not be eligible to obtain a 

bursary from FBS.  

j) Students who are applying for postgraduate studies must provide proof of completion 

of the associated undergraduate degree and acceptance to that postgraduate degree 

applied for and indicate the duration of the course.  

k) Employers who apply for people with disability, employers must submit medical 

certificate to confirm the diagnosis or level of disability  



Approved by Board on 26 March 2020 

 

10.5. DISCRETIONARY GRANTS ADDRESSING SECTOR NEEDS AND NATIONAL IMPERATIVES 

  

a) The learning programmes must address sector skills needs, scarce and critical skills and/or national imperatives. 

b) Preference for training on learning programmes will be given to South African citizens and permanent residents, designated groups 

such as women, youth, and people with disability 

c) Applicants must submit all supporting documents as stipulated in the application forms 

 

10.6. COMMITTEES RESPONSIBLE FOR PROCESSING OF DISCRETIONARY GRANTS 

 

This section makes provision for committees responsible for processing of Discretionary  Grant applications, as well as the roles of 

each committee and committee members. 

 

10.6.1. Committee roles and rsponsibilities  

 Name of Committee Committee Members Roles 

Compliance Committee • Grant Coordinator 

• Learning Programme Coordinator 

• Skills Development Coordinator 

• ETQA Coordinator 

• Reviews all applications against set 

compliance criteria. 

• Submits compliant applications to the 

evaluation committee 

 

Evaluation Committee • Learning Programmes Manager (Chairs 

committee meetings) 

• Grants Manager 

• ETQA Manager 

• Evaluates applications against 

predetermined criteria  

• Recommends qualifying applications to the 

Adjudication Committee for review 
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 Name of Committee Committee Members Roles 

• M & E Manager 

• Finance Manager 

• Research Manager 

• Grants or learning programme coordinator 

(Provides the secretariat service) 

Adjudication committee • SM: Skills Planning and Learning 

Programmes (Chairs committee meetings) 

• SM: ETQA  

• SM: Finance 

• SM:HR 

• SM: Stakeholder Relations 

• SM: Chambers 

• Manager: CEO Office (Provides secretariat 

and logistic services) 

•  Adjudicates over applications 

recommended by the evaluation committee 

• Recommends qualifying applications to the 

grants awarding committee for review and 

approval 

Award Committee • CEO 

• CFO 

• Approves the Discretionary grants  

Accounting Authority 

(Board)/Delegate 

• Board  • Notes the approved Discretionary Grants. 
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10.7. IMPLEMENTATION SCHEDULE 

 

a) Discretionary Grants windows will be opened by FBS as and when required, during a financial year to address the implementation of 

the APP.  

b) Each funding window will specify who may apply, who may benefit and any other grand funding window exclusive criteria.  

 

10.7.1. Summary of activities and requirements for processing of Discretionary Grants 

Phases  Activity Requirements Responsible Person 

1.  Dissemination of information and 

requirements for applications and 

implementation  

Advertise the opening of funding window on website and/or newspapers 

and email to all registered stakeholders informing them about the open 

funding window 

Skills Planning and 

Learning Programmes 

Unit  

2.  Submission of all Applications  Stakeholders to submit their applications using an online system.  

Stakeholders will use the manual system where a learning programme 

is not activated on a system 

Applicants  

3.  Evaluation and Adjudication of 

applications  

Evaluation and adjudication committee will evaluate applications within 

a month after closing date and submit signed recommendation for 

review and/or approval. 

Evaluation Committee 

Adjudication committee 

  

4.  Approval  Review and approve recommended applications CEO 

Board 

5.  Feedback  Applicants will receive written feedback on the status of their 

applications within a month after decision has been made by the Board/ 

delegate  

Skills Planning and 

Learning Programmes 

unit  
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Phases  Activity Requirements Responsible Person 

6.  Implementation of projects  Monitoring and Evaluation will conduct site visits to monitor the 

implementation of learning programmes where relevant.  

Monitoring and 

Evaluation unit 

 

 

10.8. GRANT ALLOCATION FOR 2020/21 FINANCIAL YEAR 

Funding windows are opened as and when needed to meet the SLA targets as agreed with Department of Higher Education and Training (DHET). 

 

Learning programmes Targets Allocated funds per 

learner 

Duration of learning 

programmes  

Explanatory notes  

AET 260 R 5,000 6 months per learning area 

(Numeracy and Literacy) 

R 2,500 per level, per learning area 

Apprenticeship/ Artisans 

(Employed) 

90 R 5,000 

R 50,000 

1 year RPL assessment process 

 

Gap Training and final assessment 

(Trade Test) 

Apprenticeship/ Artisans 

(Unemployed) 

130 R 165,000 3 years Includes:  

In house Training 

Payment of training Provider 

Trade Test Preparation 

Trade Test  

Bursaries (Employed) (Final 

year undergraduates/ 

145 R 50,000 Course duration as per 

Institution guidelines 

Funding provided for the actual cost of 

tuition fees limited to the amount as 

indicated  
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Learning programmes Targets Allocated funds per 

learner 

Duration of learning 

programmes  

Explanatory notes  

Postgraduate management 

and leadership courses) 

Bursaries: Research & 

Innovation (Unemployed) 

Masters and PhD 

30 Up to maximum of 

R 120,000 for 

master’s students 

and 

Up to maximum of  

R150,000 for PhD 

students 

Course duration as per 

Institution guidelines 

Funding to pay for Registration fees 

only for master’s course, PhD students 

will have to pay their own registration 

fees as they are funded post approval 

of the proposal by the faculty 

Tuition fees 

Accommodation 

Meals 

Study material/Equipment 

Student allowance if not 

staying at University residence 

Students to provide statements 

and if students is not staying at 

residence, students must 

provide lease agreements  

 

Candidacy Programme 

5 Up to a maximum 

of R180,000 

(R60,000 per year) 

Depends on the required work 

experience post qualification in 

order to be registered for that 

qualification 

Stipend required for the level of 

intervention limited to the amount 

indicated.  Stipend at R5,000 per 

month for duration of programme up to 

maximum 36 months. 
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Learning programmes Targets Allocated funds per 

learner 

Duration of learning 

programmes  

Explanatory notes  

Centre of Specialisation 

apprenticeship (unemployed 

from TVET college) 

40 R 165,000 

 

3 years Includes:  

Cost of training paid to the 

institution 

 

Trade Test Preparation for the 

learner 

Trade Test 

Learnership Employed 1,600 R 22,000 Depends on the qualification, to 

a maximum of 12 months 

Total amount is to cover cost of training 

and training material including learner 

assessments and certification (no 

stipend for employed learners) 

Learnership for People with 

Disability Employed  

 R34, 000 Depends on the qualification, to 

a maximum of 12 months 

Total amount is to cover cost of training 

and training material including learner 

assessments and certification (no 

stipend for employed learners) 

Learnership Unemployed 1,700 R 58,000 

 

Depends on the qualification, to 

a maximum of 12 months 

Minimum monthly stipend of R3,000  

Training amount is R22,000 per learner 

that will cover the cost of training, 

training material and learner 

assessments/certification 

 

Learnership for People with 

Disability Unemployed 

 R82,000  Depends on the qualification, to 

a maximum of 12 months 

Minimum monthly stipend of R4,000 
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Learning programmes Targets Allocated funds per 

learner 

Duration of learning 

programmes  

Explanatory notes  

Training cost for People with disability: 

R34,000 per learner that will cover the 

cost of training, training material and 

learner assessments, certification, 

facilitator, interpreters and/or aiders 

Lecturer Development 

programme  

16  R88,000 30 days R20,000 per substitute lecturer (2 per 

MOU)  

R4,000 per lecturer for travel during 

placement 

R15,000 to employer for hosting two 

lecturers 

R25,000 for guest lectures conducted 

by employer 

 

Skills Programme 1, 400 Based on total number 

of credits applied for 

Depends on total number of 

credits, duration is based on 

notional hours required 

R180 per credit which include: 

- All Learning Materials 

- Portfolio of evidence 

- Assessment of learners 

- Certification and/or endorsements  

Skills Programme 

Small Business 

Support/NLPC/NGO/ 

CBO owners/ Trade Union 

23 Depends on type of 

learning programmes 

required by entity 

Depends on type of learning 

programmes required by entity 

Total amount will depend on type of 

learning programme. 
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Learning programmes Targets Allocated funds per 

learner 

Duration of learning 

programmes  

Explanatory notes  

TVET and HET Bursaries 

Unemployed 

100 Covers 100% 

funding of the 

learner 

Depends on the duration of the 

course as stipulated by the 

institution 

Includes tuition fees, books, 

accommodation, meals transport costs 

of R1,500 per learner for those without 

accommodation  

TVET Placement (N6) 490 R 54 000 for non-

engineering 

courses and  

R72 000 for 

engineering 

students 

18 months for non-engineering 

courses 

24 months for engineering 

courses 

Minimum monthly stipend of R3,000 

per learner 

Internship (unemployed) – 

University of Technology 

521 R 60,000 12 months Minimum monthly stipend R5,000 per 

learner 

Work Experience for 

Graduates  

500 R60,000 12 months Minimum monthly stipend R5,000 per 

learner 



Approved by Board on 26 March 2020 

10.9. PROCESSING OF APPLICATIONS AND COMMUNICATION OF                

DECISIONS 

 The Discretionary Grant application process is a guideline document and may be subject to 

change at the discretion of FBS. 

a) Upon completion of the evaluation process and approval by Board/delegate, FBS shall 

furnish qualifying companies with contracts. Thereafter, companies should be requested to 

provide FBS with the signed Learner Enrolment Forms/Agreements and list of learners with 

all required information. 

b) Any person awarded a discretionary grant must enter into a Contract with FBS in order to 

formalise transactions between the applicant and FBS.  Failure to timeously execute the 

required contract may lead to a withdrawal of the discretionary grant at FBS’s sole discretion.  

Any changes to the contract must be accompanied by an addendum to the contract and duly 

authorised. 

c) All successful applicants that receive discretionary grants must implement learning programs 

as per their implementation plan. Any deviation from the implementation plan must be 

communicated with FBS through a process of requesting an extension or termination of the 

implementation of a program. 

d) A successful applicant must implement training only upon receipt of approval, in writing from 

Skills planning and Learning Programs Senior Manager. Grant payments will be made only 

after Board/delegate approval and after generation and approval of a grant claim form with a 

learner list. 

 

10.10. DISBURSEMENT PROCESS 

a) Upon approval of the application, the employer and FBS should enter into a contract to 

formalise the application and to agree to the disbursement schedule in line with the specific 

learning programme. 

b) Tranche payments should be paid subject to all the payment requirements being met and 

this may include monitoring and evaluation audits conducted by FBS. 

c) The employer must submit an authorised grant claim form with all supporting documents to 

the FBS (including proof of payment of stipends to unemployed learners). 

d) Bursary payment must not be made directly to students. All bursary payments must be made 

to the institution. 

e) Payments should be made within 30 days of receipt of all required information from employer 

or organisation or training provider. 

f) Stakeholders need to comply with the submission requirements established by FBS for the 

management, monitoring and evaluation of the grant disbursement. 
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g) Should a learner not complete due to termination from the programme, the employer may be 

required to refund the grant/funds to FBS as per grant recovery principles. 

h) It is an obligation of the employer to implement training interventions as applied and 

contracted and to provide all supporting documents required for the disbursements of grants.  

No grants will be paid without receipt of such information. 

i) Supporting documents must be submitted as stipulated for a grant claim form to be 

generated. 

 

Payments of grants are linked to deliverables as follows: 

LEARNING PROGRAMMES Tranche 1 Tranche 2 Tranche 3 Tranche 4 

AET 40% 60% - - 

Artisans Unemployed  25% 25% 25% 25% 

Artisans Employed  50% 50% - - 

Bursaries Employed 50% 50% - - 

Bursaries Research & Innovation  80% 20% - - 

Bursaries Unemployed (HET ,TVET 

&CET) 100% - - - 

Candidacy Programme  50% 50% - - 

Internship/ WIL (UoT) 40% 40% 20% - 

Learnerships Employed 40% 40% 20% - 

Learnerships Unemployed 40% 40% 20% - 

Skills Programme 40% 60% - - 

TVET Capacity Building (Lecturer 

Development) 50% 50% - - 

TVET Placement (N6)  40% 40% 20% - 

Work Experience for Graduates (HET) 40% 40% 20% - 

SMEs, CBOs, NGOs, Co-operation, 

NLPE  andTrade Union training  

Depend upon the learning programme type 

 

 

 

10.11. RE-ALLOCATION OF DISCRETIONARY GRANTS AND REQUEST FOR 

CHANGES 

 

a) Discretionary grant award must be taken up by the allocated company within 6 months of 

signing of the approved contract with FoodBev. 
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b) A company must provide a request for an extension if they are unable to implement approved 

training interventions within the stipulated time.  The extension request must indicate the 

anticipated new implementation date. 

c) A contract will lapse if the company does not submit required documents within the specified 

time and does not request an extension. 

d) In a case where an applicant (company) has declined/cancelled a grant allocation, the 

allocation of grants will be re-directed to other applicants who applied and were not fully 

allocated, upon Board/delegate approval. 

e) All unclaimed discretionary grants will be re-allocated to other applicants who applied and 

were not fully allocated, upon approval by the Board/ delegate. 

 

10.12. CHANGE REQUEST OF LEARNING PROGRAMMES, QUALIFICATION AND 

REGISTRATION 

 

a) A company must submit a written request, with valid reasons, to the CEO for approval, where 

they would like to change a qualification or a learning programme. 

b) In an event that a stakeholder applies for a wrong learning program, a committee can advice 

the stakeholder of such and request that they submit a written request for a change of the 

learning program, if the stakeholder agrees to such a change. 

c) FoodBev SETA may register an agreement if the employer has submitted the signed 

agreement within 30 days from the date on which the learner signed the agreement. 

d) Non-registration of learner agreement will be communicated to the company, and FBS will 

provide valid reason/s why a learner has not been registered within 14 working day. 

e) The company can only replace a learner within 3 months after they have commenced with 

the programme, at the discretion of FBS. A written request must be submitted with valid 

reason/s, to the Skills Planning Senior Manager for consideration and approval. 

f) The response to the written request will be communicated to the stakeholder within a month 

from the receipt of the request for a change of qualification or a learning program 

 

10.13. PROGRAMME AND CONTRACT EXTENSIONS 

 

FoodBev SETA may grant permission to extend learning programmes and associated contracts 

in the following conditions: 
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10.13.1. Company submits a request for extension of end date, giving reasons as to why the 

learner has not completed and giving indication of when the learner will complete a 

learning programme. 

10.13.2. Company submits an updated project implementation plan as well as a new learning 

programme agreement/enrolment stating the extended end date to FoodBev SETA 

for consideration. 

10.13.3. The extension requested may not be longer than the period in the original 

Implementation Plan or duration of the contract unless motivation is submitted for 

consideration. 

10.13.4. Extensions are not automatic and grant recipients must await the official outcome of 

the request.  

10.13.5. Should the learner not complete the learning programme in the extended time frame 

provided, the affected learner/learning programme may be automatically terminated 

unless a further request for extension is submitted.  Such further request must be 

sufficiently motivated for consideration. 

10.13.6. Where extension is denied, the learning programme will be terminated with 

immediate effect from the rejection letter date. 

10.13.7. Contract duration and obligations are aligned with learning programme duration and 

associated extensions. 

 

10.14. CANCELLATION OF LEARNING PROGRAMME 

• Cancellation request must be done in writing before signing of the contract where 

applicable 

• In case the grant recipient fails to implement the training and/or does not utilise the total 

number allocated in the contract, the stakeholder must submit an official letter to the skills 

planning and learning programme manager with valid reason for cancellation. 

 

10.15. TERMINATIONS AND GRANT RECOVERY  

10.15.2. FoodBev SETA shall endeavour to recover all grants for terminated learning 

programmes where applicable. 

 
Circumstances that could give rise to terminations with grant recovery: 

 

• Any deviation from discretionary grant approval without permission from FBS. 

• Where grant payment has been paid and learners did not start the learning 

programme within the agreed timeframes due to promotion, resignation, dismissal, 

death or other reason.  
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• Where learners started training but did not complete training due to promotion, 

resignation, dismissal, death or other reason. 

• In instances of non-responsiveness. 

•  

10.15.3. Evidence required to process learner terminations 

Evidence required for all terminations: 

• All terminations must be submitted on the FoodBev SETA request for termination form 

and must include evidence required as per the reason for termination specified below. 

• Any evidence of expenditure as per the intended use of the grant must be submitted to 

determine potential grant recovery amounts. 

 

10.15.4. Evidence required based on reason for termination: 

• Promotion or other reason: stating reason in termination form and submit evidence as 

relevant to the reason. 

• Resignation: communication of resignation by the learner to the company. 

• Dismissal: record of disciplinary hearing / letter of dismissal / letter confirming dismissal 

on company letterhead and signed by relevant authority.  Learners who absconded are 

considered to have been dismissed. 

• Death: certificate of death. 

 

In instances of non-responsiveness, FBS reserves the right to process a termination and initiate 

grant recovery without the required supporting evidence, where applicable. 

 

10.15.5. Determination of grant recovery amount 

• In instances where recipients are in breach of contract or where learners never started 

with the programme, the full grant amount will be due. 

• In instances where learners are terminated after commencement of the programme, 

partial grant recovery will be effected on a pro rata basis.  Pro rata will be based on the 

intended use of the specific grant.  (Refer to Annexure C). 

• In instances of non-responsiveness, full or partial grant recovery will be initiated 

dependent on the evidence and information available to FBS at the time. 

 

10.15.6. Grant Recovery Process 

• FBS will inform the grant recipient in writing of the grant recovery. 

• FBS will constantly follow up on all grant recipients that fail to settle the outstanding 

grant recovery within the stipulated thirty (30) days on a regular basis.  

• FBS may recover the grant from subsequent grant claims.  
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• In instances where the grant recipient is a company, FBS may recover the grant from 

the company and the company’s directors as per the Companies Act. 

• FBS will institute legal proceedings for long outstanding debtors where required and at 

its discretion. 

 

10.15.7. Grant recovery terms 

• Grant Recovery must be paid within 30 days of receipt of invoice. 

• Companies may negotiate payment terms beyond 30 days which must be approved by 

the CFO and CEO. 

• Debt and debtors will be managed according to the FBS Finance Policies. 

 

10.15.8. Effecting of payments by companies 

        All monies due to the organisation must be paid as follows: 

• It is preferred that all companies make payment through Electronic Funds Transfer 

(EFT) and/or make direct deposit into the organisation's bank account. 

• No cash payments are acceptable. 

• Grant recipients must only make payments based on a stamped bank statement of FBS 

or other official proof of bank account of FBS. 

 

10.15.9. Interest 

Interest will be charged on overdue accounts as follows: 

• The company terms of payment are 30 days from date of invoice unless extended credit 

terms have been agreed with the company. 

• Interest will be charged for debtors outstanding beyond the 30 days or negotiated terms 

in terms of clause 1.1.1 (2) of the PFMA.  

• Interest will be charged at the rate determined by the Minister of Finance in terms 

Section 80 as per the PFMA. 

       

10.15.10. The Writing Off of Grant Recovery as a Bad Debt 

Debt will be classified as irrecoverable (bad debt) when all reasonable steps to recover the 

debt have been exhausted. This may result in a grant recipient not receiving any further grants 

from FoodBev SETA. The debt will be approved for write off as per the FBS delegation of 

authority thresholds, if FBS is satisfied that: 

• Recovery of the grant would cause undue hardship to the grant recipient or their 

dependents, especially where the grant recipient is a small business; or 

• The grant recipient has been liquidated or is insolvent; or 

• Recovery of the grant is uneconomical; or  
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• All reasonable steps to recover the debt have failed. 

 

The financial records will then be updated to include bad debts in the statement of financial 

performance. 

 

11. MONITORING AND EVALUATION REPORTS 

FoodBev SETA may conduct monitoring visits at any site where learners are hosted for any of 

the FoodBev Seta funded learning programmes as stipulated in the FBS Monitoring and 

Evaluation policy. 

 

12. PROJECT ADMINISTRATION COST  

A proportion of discretionary grants can be used for administration or project management 

purposes in the various grants and project categories provided it indicates that it is up to a 

maximum of 7.5% of the discretionary grant budget. FoodBev SETA shall allocate project costs 

to the FoodBev SETA to perform the following, but not limited to:  

• Monitoring & Evaluation visits 

• Salaries of employees directly linked to the implementation of Discretionary Grants  

• Moderation of learning programmes  

• Stakeholder capacity building and project management functions 

• Advertisements relating to the implementation of learning programmes and projects 

• Distribution of career guidance booklets 

• Attendance of workshops relating to learning programmes 

• TVET capacity building 

• Curriculum design and cost towards the development of qualifications 

• Vetting of contracts by employers  

• Any other costs directly linked to the implementation of a discretionary grant 

 

13. NON-COMPLIANCE 

Non-compliance with this policy or any applicable regulatory requirement through any deliberate 

or negligent act or omission, including allowing any staff, either expressly or impliedly, not to 

comply with this policy or any applicable regulatory requirement, will be considered serious and 

will be dealt with in terms of the FBS's disciplinary policies and procedures. 

 

14. DEVIATION 

a) Any deviation(s) to this policy is subject to the sole discretion and approval of the Chief 

Executive Officer within his/her delegation of authority.  
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b) All deviation(s) requests shall be be in writing, fully motivated with supporting 

documentation and addressed to the Chief Executive Officer for his/her approval.  

 

15. POLICY EFFECTIVE DATE 

This policy comes into effect on the approval date by the Accounting Authority. 

 

16. DISTRIBUTION OF THIS POLICY 

This policy will be communicated and distributed to all FBS staff via e-mail. The policy comes 

into effect on the approval date by the Accounting Authority regardless on which date the e-mail 

communication was sent. 

 

17. POLICY MANAGEMENT AND REVIEW 

This policy will be reviewed every three years or whenever necessary. If and when any provision 

of this policy is amended, the amended approved policy will supersede any previously approved 

policy. 
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 ANNEXURE A:  THE HARD TO FILL VACANCIES IN THE SECTOR 

 

  Below is a list of vacancies that take over twelve months to fill: 

 

OFO 

CODE 

OCCUPATION SPECIALISATION/ ALTERNATIVE TITLE 

716118 Food and Beverage Process Operator Packaging Operators 

312201 Production / Operations Supervisor 

(Manufacturing) 

Production Plant Supervisor 

716116 Cereal, Snacks, Pasta and Condiments 

Machine Process Operator 

Packaging Operators 

311903 Food and Beverage Technician Food Science Technician 

132102 Manufacturing Operations Manager Operations Manager (Production) 

671101 Electrician Electrical Fitter 

652302 Fitter and Turner Industrial Mechanic  

684305 Quality Controller - 

832904 Food and Beverage Factory Worker Perishable Produce Packhouse Worker 

671202 Millwright Electro mechanic 

311903 Food and Beverage Technician Food Science Technician 

313907 Food and Beverage Manufacturing 

Process Controller 

Food and Beverage Process Technician / 

Artisan 

718304 Packaging Manufacturing Machine 

Minder 

Packaging Machine Operator 

716115 Wine processing machine operator   

213204 Wine Maker Wine Blender 

213205 Food and Beverage Scientist Food Technologist 

681301  Dairyman Milk Producer 

681201 Confectionary Baker Cake & Bread Maker 

681203 Confectionary Maker Dough Maker 

716105 Bakery and Confectionary Products 

Machine Operator 

Plant Baker 

681501 Cheese Grader / Tester   

716111 Meat Processing Machine Operator Meat Processer 

681102 Red Meat De-boner Abattoir Process Worker 

681105 Poultry Slaughterer Chicken Processor 
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OFO 

CODE 

OCCUPATION SPECIALISATION/ ALTERNATIVE TITLE 

716103 Juice Extraction and Blending Process 

Machine Operator 

Non-Alcoholic Beverage Machine Operator 

716104 Dairy Products Machine Operator Pasteuriser Operator 

716108 Seed Processing Machine Operator Seed Grading Machine Operator 

716112 Seafood Processing Machine Operator Fish Canning Process Worker 

716105 Bakery and Confectionary Products 

Machine Operator Bread Production Machine Operator 

716114 Sparkling Soft Drink Process Machine 

Operator 

  

832102 Meat Packer Meat Preparer and Packer Freezing 

Worker 

833301 Freight Handler (Rail or Road) Freight Loader 

132107 Quality Manager Quality Assurance Manager 

226302 Safety, Health, Environment and Quality 

(SHE&Q) Practitioner 

Occupational Safety Practitioner / Officer 

311910 Food Laboratory Analyst   

313909 Miller Mill Silo Operations Manager 

132104 Engineering Manager Engineering Maintenance Manager 

642702  

Refrigeration Mechanic 

Air-conditioning and Refrigeration 

Electrician 

651302 Boiler Maker Boilermaker 

651203 Fitter Welder   

 

Below is a list of qualifications funded in order to address the occupations in high demand in 

the sector 

UNDERGRADUATE AND POSTGRADUATE: LIST OF APPLICABLE PROGRAMME 

A) Engineering: 

➢ Electrical/ Electronics 

➢ Mechanical 

➢ Industrial 

➢ Instrumental  

➢ Materials 

➢ Marine 

➢ Chemical 

➢ Skipper 

B) Food and Nutrition: 

➢ Consumer Science: Food and 

Nutrition 

➢ Food Science 

➢ Food Technology 

➢ Biotechnology 

➢ Food Production Management 

➢ Food Safety 
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UNDERGRADUATE AND POSTGRADUATE: LIST OF APPLICABLE PROGRAMME 

C) Commerce: 

➢ Accounting/Finance 

➢ Sales/ Marketing 

➢ Business management 

 

 

 

 

 

D) General: 

➢ Production Management 

➢ Packaging and Operation 

Management 

➢ Occupational Health and Safety 

➢ Environmental Science/Health  

➢ Human Resources Management 

➢ Chemistry 

➢ Information Technology 

Masters and Doctoral Studies aimed at enhancing research and innovation in human 

capacity within the food and beverage value chain. 
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ANNEXURE B: TRANCHE PAYMENTS RULES 

 

▪ Tranche payments for Pivotal and Non-Pivotal grants 

▪ Grant payments are linked to approved Annual Performance plan, refer to APP for 

actual amounts 

▪ Payments will be made within 30 days of receipt of all required information from 

employer or organisation or Learner. 

▪ Discretionary grants awarded are intended specifically for training costs and material, 

assessments of learners (where applicable), and learner stipends (where applicable). It 

is important to note that other costs will be borne by the stakeholder.  

▪ Certified copies must not be more than 3 months 

▪ A contract must be duly signed by both parties  

 

TRANCHES PAYMENT BREAKDOWN PAYMENT DELIVERABLES 

AET 

Purpose: To support the AET training intervention that enables intermediate and high-level 

learning 

Tranche 1: 40% 

upon 

registration 

 

▪ R1,000 per learning 

area  

▪ Signed contract between FoodBev SETA and 

the organisation.  

▪ A duly signed learner’s registration form with 

clear start and end dates. 

▪ Copy of the learner’s level of education (highest 

qualification).  

▪ Certified copy of learner’s ID Signed grant claim 

form with list of approved and registered 

learners  

Tranche 2: 60% 

upon 

completion 

▪ R1,500 per learning 

area 

▪ (level 1-3) Certified copy of a certificate/ 

statement of results/assessment report 

▪ (Level 4) – submission of Certified copy of IEB 

certificate 

▪ Signed grant claim form with list of approved 

and registered learners 

EMPLOYED BURSARIES 

Purpose: To support the workplace transformation for companies within the Food and 

Beverages Manufacturing sector 



P a g e  39 | 54 
 

TRANCHES PAYMENT BREAKDOWN PAYMENT DELIVERABLES 

Tranche 1: 50% 

upon 

registration  

 

 

 

▪ Tuition fees as indicated 

on the proof of 

registration invoice 

▪ Signed contract between FoodBev SETA and 

the organisation  

▪ A duly signed bursary agreement entered 

learner agreement/ learner enrolment forms 

▪ Proof of registration on a letterhead of an 

accredited Educational Institution  

▪ Certified copy of Bursar’s ID 

▪ Tuition fees quotation on a letterhead of 

accredited education institution 

▪ Signed grant claim form 

Tranche 2: 50% 

upon 

completion      

 

▪  Tuition fees as 

indicated on the proof of 

registration fees 

▪ Certified copy of the qualification or a letter from 

the institution confirming that the Bursar has 

completed the qualification 

▪ Signed grant claim form with list of approved 

and registered learners 

UNEMPLOYED BURSARIES 

Purpose: To facilitate and support the registration of learners from previously 

disadvantaged background on the critical and priority programmes in the higher 

educational and occupational levels 

Tranche 1: 

100% upon 

registration 

▪ Actual invoice for Tuition 

fees, books, meals and 

accommodation (100%) 

on letterhead of 

institution and learners 

with no accredited 

accommodation will 

receive R1,500 per 

month stipend for 

transport fees 

▪ Signed MOA between FoodBev SETA and 

institutions  

▪ Proof of registration on a letterhead of an 

accredited South African Educational Institution  

▪ Certified copy of Bursar’s ID 

▪ Actual invoice for tuition fees, books, meals and 

accommodation (100%) on letterhead 

(bookstore and HET/TVET). Accommodation 

and meals should be linked and accredited by 

the educational institution 

▪ Affidavit from a learner that they do not have 

accredited accommodation from the Institution 

in order to receive the stipend 

▪ Banking details of institution 

UNEMPLOYED BURSARIES: RESEACH AND INNOVATION 

Purpose: Post graduate students to enhanced research, development and innovation in 

human capital for a   growing knowledge economy 
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TRANCHES PAYMENT BREAKDOWN PAYMENT DELIVERABLES 

Tranche 1: 

100% 

▪ To a maximum of 

R120,000 for Master 

students and 

▪ R150,000for PhD 

students 

upon receipt of proof of 

registration into a 

master’s or PhD 

program and proof of 

approved research 

proposal; 

▪ approved research 

proposal with budget 

breakdown 

 

▪ Signed MOU between FoodBev SETA and 

institutions  

▪ Approved Research Proposals with budget 

breakdown 

▪ Proof of registration on a letterhead of an 

accredited South African Educational Institution  

▪ Certified copy of Bursar’s ID 

▪ Banking details of institution 

CANDIDACY PROGRAMME 

Purpose: Persons entering training to gain experience through employment with the 

intention of attaining competency required for professional registration in a category  

Tranche 1: 50%  ▪ R 90,000 per learner on 

registration 

 

▪ Signed contract between FoodBev SETA and 

the organisation.  

▪ A duly signed learner agreement. 

▪ A duly signed fixed term employment contract 

between the learner and the employer. 

▪ Certified copy of learner’s ID. 

▪ Certified copy of the learner’s qualification from 

Higher Education Institution (HET). 

▪ Signed grant claim form with list of approved 

and registered learners 

Tranche 2: 50% 

 

 

▪ R90 000 per learner on 

progress 

 

 

▪ Submit proof of learner allowances  

▪ Progress report, signed 

▪ Signed grant claim form with list of approved 

and registered learners 

 

INTERNSHIPS UoT 
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TRANCHES PAYMENT BREAKDOWN PAYMENT DELIVERABLES 

Purpose:  Work experience internships are taken up after completion of theoretical studies 

and are required before a formal qualification is awarded. The student earns an allowance 

or stipend, payable by the employer for the duration of the internship. 

Tranche 1: 40%  ▪ R 24,000 per learner on 

registration 

 

▪ Signed contract between FoodBev SETA and 

the organisation.  

▪ A duly signed learning programme agreement. 

▪ A duly signed fixed term employment contract 

between the intern and the employer. 

▪ Certified copy of learner’s ID. 

▪ Certified copy of the learner’s qualification from 

Higher Education Institution (HET). 

▪ Signed grant claim form with list of approved 

and registered learners 

Tranche 2: 40%  ▪ R 24,000 per learner on 

registration 

 

▪ Submit proof of learner allowances  

▪ Signed grant claim form with list of approved 

and registered learners 

▪ A progress report from employer 

Tranche 3: 20% ▪ R12,000 per learner on 

completion 

 

 

▪ Submit proof of learner allowances  

▪ Signed grant claim form with list of approved 

and registered learners 

▪ A close-out report from the employer where the 

learner was placed or a certified copy of a 

certificate/letter stating that the learner 

completed the internship programme 

WORK EXPERIENCE FOR UNIVERSITY GRADUATES HET 

Purpose: Work experience internships are taken up after completion of theoretical studies 

and already acquired a formal qualification. The student earns an allowance or stipend, 

payable by the employer for the duration of the internship. 

Tranche 1: 40%  ▪ R 24,000 per learner on 

registration 

 

▪ Signed contract between FoodBev SETA and 

the organisation.  

▪ A duly signed learning programme agreement. 

▪ A duly signed fixed term employment contract 

between the intern and the employer. 

▪ Certified copy of learner’s ID. 

▪ Certified copy of the learner’s qualification from 

Higher Education Institution (HET). 
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TRANCHES PAYMENT BREAKDOWN PAYMENT DELIVERABLES 

▪ Signed grant claim form with list of approved 

and registered learners 

Tranche 2: 40%  ▪ R 24,000 per learner on 

registration 

 

▪ Submit proof of learner allowances  

▪ Signed grant claim form with list of approved 

and registered learners 

▪ A progress report from employer 

Tranche 3: 20% ▪ R12,000 per learner on 

completion 

 

 

▪ Submit proof of learner allowances  

▪ Signed grant claim form with list of approved 

and registered learners 

A close-out report from the employer where the 

learner was placed or a certified copy of a 

certificate/letter stating that the learner completed 

the internship programme 

LEARNERSHIPS EMPLOYED 

Purpose: The implementation of a learnership is based on a contract signed by the learner, 

employer and training provider and is administered by a SETA. Learners in a learnership 

programme attend classes for the theoretical part of the learnership and gain practical 

experience while placed in the workplace.  

Tranche 1: 40% ▪ R8,800 per learner on 

registration  

▪ Signed contract between FoodBev SETA and 

the organisation.  

▪ . A duly signed learning programme agreement. 

▪ A duly signed employment contract between the 

learner and the employer. 

▪ Certified copy of learner’s ID. 

▪ Certified Highest qualification or Pre 

assessment/ statement of resultsSigned grant 

claim form with list of approved and registered 

learners. 

Tranche 2: 40% ▪ R8,800 per learner on 

progress 

▪ Interval moderation report or Exemption from 

Interval Moderation for FBS qualifications. 

▪ Non- FBS qualification, second tranche will be 

paid upon submission of internal moderation 

report signed by both employer and moderator 

▪ Signed grant claim form with list of approved 

and registered learners. 
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TRANCHES PAYMENT BREAKDOWN PAYMENT DELIVERABLES 

Tranche 3: 20% ▪ R4,400 per learner on 

completion 

▪ Exit moderation report signed for FBS 

qualifications. 

▪ Non- FBS qualification, will be paid upon 

submission of proof of completion from relevant 

SETA or QCTO. 

▪ Signed grant claim with list of approved and 

registered learners 

LEARNERSHIPS UNEMPLOYED 

Purpose: A Learnership is a work-based approach to learning and gaining a 

qualification.  It includes structured work experience (practical) and structured institutional 

learning (theory). 

Tranche 1: 40% ▪ R23,200 on registration  ▪ Signed contract between FoodBev SETA and 

the Organisation.  

▪ A duly signed learning programme agreement. 

▪ A duly signed employment contract between the 

learner and the employer. 

▪ Certified copy of learner’s ID. 

▪ Certified Highest qualification or Pre 

assessment/ stamen of resultsSigned grant 

claim form with list of approved and registered 

learners 

Tranche 2: 40% ▪ R23,200 per learner on 

progress 

▪ Interval moderation report or Exemption from 

Interval Moderation for FBS qualifications. 

▪ Non- FBS qualification, second tranche will be 

paid upon submission of internal moderation 

report signed by both employer and moderator 

▪ Signed grant claim form with list of approved 

and registered learners 

▪ Submit proof of learner allowances  

Tranche 3: 20% ▪ R 11,600 per learner on 

completion 

▪ Exit moderation report for FBS qualifications 

▪  Non- FBS qualification, will be paid upon 

submission of proof of completion from relevant 

SETA or QCTO. 

▪ Signed grant claim with list of approved and 

registered learners 

▪ Submit proof of learner allowances  
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LEARNERSHIPS EMPLOYED FOR PEOPLE WITH DISABILITY 

Purpose: The implementation of a learnership is based on a contract signed by the learner, 

employer and training provider and is administered by a SETA. Learners in a learnership 

programme attend classes for the theoretical part of the learnership and gain practical 

experience while placed in the workplace.  

Tranche 1: 40% ▪ R13,600 per learner on 

registration  

▪ Signed contract between FoodBev SETA and 

the organisation.  

▪ . A duly signed learning programme agreement. 

▪ A duly signed employment contract between the 

learner and the employer. 

▪ Certified copy of learner’s ID. 

▪ Certified Highest qualification or Pre 

assessment/ stamen of results 

▪ Proof of medical certificate for  

▪ Signed grant claim form with list of approved 

and registered learners. 

Tranche 2: 40% ▪ R13,600 per learner on 

progress 

▪ Interval moderation report or Exemption from 

Interval Moderation for FBS qualifications. 

▪ Non- FBS qualification, second tranche will be 

paid upon submission of internal moderation 

report signed by both employer and moderator 

▪ Signed grant claim form with list of approved 

and registered learners. 

Tranche 3: 20% ▪ R6,800 per learner on 

completion 

▪ Exit moderation report signed for FBS 

qualifications. 

▪ Non- FBS qualification, will be paid upon 

submission of proof of completion from relevant 

SETA or QCTO. 

▪ Signed grant claim with list of approved and 

registered learners 

LEARNERSHIPS UNEMPLOYED FOR PEOPLE WITH DISABILITY 

Purpose: A Learnership is a work-based approach to learning and gaining a 

qualification.  It includes structured work experience (practical) and structured institutional 

learning (theory). 

Tranche 1: 40% ▪ R32,800 on registration  ▪ Signed contract between FoodBev SETA and 

the Organisation.  
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▪ A duly signed learning programme agreement. 

▪ A duly signed employment contract between the 

learner and the employer. 

▪ Certified copy of learner’s ID. 

▪ Certified Highest qualification or Pre 

assessment/ stamen of results 

▪ Proof of medical certificate  

▪ Signed grant claim form with list of approved 

and registered learners 

Tranche 2: 40% ▪ R32,800 per learner on 

progress 

▪ Interval moderation report or Exemption from 

Interval Moderation for FBS qualifications. 

▪ Non- FBS qualification, second tranche will be 

paid upon submission of internal moderation 

report signed by both employer and moderator 

▪ Signed grant claim form with list of approved 

and registered learners 

▪ Submit proof of learner allowances  

Tranche 3: 20% ▪ R 16,400 per learner on 

completion 

▪ Exit moderation report for FBS qualifications 

▪  Non- FBS qualification, will be paid upon 

submission of proof of completion from relevant 

SETA or QCTO. 

▪ Signed grant claim with list of approved and 

registered learners 

▪ Submit proof of learner allowances  

 

SKILLS PROGRAMME 

 Purpose: A Skills Programme is a learning programme which is occupationally based and 

for which a learner may obtain credits towards a registered qualification. It includes 

practical (workplace) experience and addresses the identified needs of a specific industry. 

Tranche 1: 

40% 

▪ On registration based 

on the total amount 

allocated that are 

calculated on credits per 

programme 

▪ Signed contract between FoodBev SETA and 

the organisation.  

▪ A duly signed skills programme agreement or a 

duly signed Learner registration form with clear 

start and end dates of the programme. 

▪ Certified copy of learner’s ID. 

▪ Signed grant claim form with list of approved 

and registered learners 
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Tranche 2: 

60% 

▪ On completion based on 

the total amount 

allocated that are 

calculated on credits per 

programme 

▪ Certified copy of a completion 

certificate/statement of results/ETQA Exit 

Moderation report for FBS Skills Programmes 

▪ Non- FBS Skills Programmes, will be paid upon 

submission of proof of completion from relevant 

SETA. 

▪ Signed grant claim form with list of approved 

and registered learners 

SMALL BUSINESSES, CBOS, NGOS, CO- OPERATIVES, NLPE,ANDTRADE UNION: 

Purpose: to improve their capacity to participate in skills development initiatives 

Depends on 

the learning 

programme 

type 

Invoice of training provider 

180 per credit 

▪ SLA between FoodBev SETA and contracted 

Training Provider  

▪ Quotation of training by training provider 

▪ Implementation plan from the training provider 

Invoice of training provider ▪ With regards to unit standard based 

programmes, provide endorsement letter 

▪ With regards to non-unit standard based 

courses proof of certificate of attendance 

▪ Submission of close out report by training 

provider 

▪ Submission of signed training provider invoice 

by a duly authorised person of the company 

that received training 

TVET CAPACITY BUILDING GUEST LECTURER AND HOST COMPANY 

Purpose: To improve the TVET graduates to be employable 

              To Improve lecturing skills of TVET Lecturers  

              To improve TVET curriculum to respond to the industry needs  

              To bridge the gap between the TVET and Industry  

Tranche 1: 

50% 

 

Refer to APP ▪ Submission of MOU signed by all parties 

▪ Commitment and Authorisation letter from 

institution with regards to commitment of guest 

lecturer to lecture at TVET including draft 

schedule, proposed dates, topic and name of 

guest lecture 
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Tranche 2: 

50% 

 

Refer to APP ▪ Signed Guest Lecturer Close Out report, must 

be signed by TVET College Principal/ 

representative and industry representative.  

▪ Signed Work Experience Close Out report, 

must be signed by TVET College lecturer and 

industry representative. 

TVET PLACEMENT UNEMPLOYED (Non-Engineering Courses) 

Purpose: Work experience internship starts after the completion of theoretical studies and 

may be requirements before a formal qualification is awarded by the tertiary institutions. 

The student earns an allowance or stipend, payable by the employer for the duration of the 

internship 

Tranche 1: 40% ▪ R21,600 per learner on 

registration 

▪ MOU between FoodBev and Entity 

▪ Signed grant claim form with list of approved and 

registered learners 

▪ A duly signed Workplace Experience agreement 

▪ A duly signed fixed term employment contract 

▪ Certified copy of Student’s ID 

Tranche 2: 40% ▪ R21,600 per learner on 

registration 

▪ Submit proof of learner allowances (pay slips) 

▪ A duly signed progress report from employer 

▪ Signed grant claim form with list of approved 

and registered learners 

Tranche 3: 20% ▪ R10,800 per learner on 

completion 

▪ Submit proof of learner allowances (pay slips) 

▪ Signed grant claim form with list of approved 

and registered learners 

▪ A duly signed letter of completion or Close out 

report from employer. 

 

TVET PLACEMENT UNEMPLOYED (Engineering Courses) 

Tranche 1: 40% ▪ R28,800 per learner on 

registration 

▪ MOU between FoodBev and Entity 

▪ Signed grant claim form with list of approved and 

registered learners 

▪ A duly signed Workplace Experience agreement 

▪ A duly signed fixed term employment contract 

▪ Certified copy of Student’s ID 

Tranche 2: 40% ▪ R28,800 per learner on 

registration 

▪ Submit proof of learner allowances (pay slips) 

▪ A duly signed progress report from employer 
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▪ Signed grant claim form with list of approved 

and registered learners 

Tranche 3: 20% ▪ R14,400 per learner on 

completion 

▪ Submit proof of learner allowances (pay slips) 

▪ Signed grant claim form with list of approved 

and registered learners 

▪ A duly signed letter of completion or Close out 

report from employer. 

 

APPRENTICESHIP 

Purpose: The apprenticeship system is a technical training system, including practical and 

theoretical components offered in designated trades to achieve artisan status 

Tranche 1: 

25% 

  

 

▪ R41,250.00 ▪ Signed contract between FoodBev SETA and 

the Organisation.  

Signed learner agreement/ enrolment form with 

all supporting documents. 

▪ Certified copy of learner’s ID. 

▪ A detailed implementation plan confirmed by 

assessment reports 

▪ Signed grant claim form with list of approved 

and registered learners 

▪ Workplace Approval submitted by FoodBev 

SETA Moderator  

Tranche 2: 

25% 

  

 

▪ R41,250.00 ▪ Onsite verification by FBS representative 

confirming that training is being conducted/ 

desktop verification through logbooks which will 

verify progress in training.  

▪ Signed grant claim form with list of approved 

and registered learners 

Tranche 3: 

25% 

  

 

▪ R41,250.00 ▪ Report from employer confirming that the new 

artisan learner has reached the halfway point of 

the training programme, signed by both artisan 

and employer.   

▪ Signed grant claim form with list of approved 

learners 

Tranche 4: 

25% 

  

▪ R41,250.00 ▪ Recommendation for certification from NAMB 

for new artisan learners as is contemplated in 

Section 26A (2) (g) of the Skills Development 
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 Act or proof of successful trade test completion 

from trade test center. 

▪ Signed grant claim form with list of approved 

and registered learners. 

Artisan Employed (RPL) 

Tranche 1: 

50% 

▪ R27, 500.00 ▪ Signed contract between FoodBev SETA and 

the Organisation.  

▪ Signed learner agreement/ enrolment form with 

all supporting documents. 

▪ Assessment reports  

▪ Certified copy of learner’s ID. 

▪ Signed grant claim form with list of approved 

and registered learners 

Tranche 2: 

50%  

▪ R27, 500.00 ▪ Recommendation for certification from NAMB 

for new artisan learners as is contemplated in 

Section 26A (2) (g) of the Skills Development 

Act or proof of successful trade test completion 

from trade test center. 

▪ Signed grant claim form with list of approved 

and registered learners. 
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ANNEXURE C GRANT RECOVERY CALCULATION EXAMPLES 

The calculation of the Grant Recovery is dependent on the grant amount received, and the intended 

use of the grant.  The table below intends to serve as examples and is therefore not comprehensive 

nor exclusive. 

 

Unemployed Learnerships / Apprenticeships 

Training Proof of training to be submitted (attendance registers / proof of payment 

to training provider for learner / other). 

If no evidence is submitted, the full amount will be recovered. 

Stipends Payslips or proof of bank transfer to learner or other proof of stipend 

payment from commencement until date of termination.   

 

Example of calculation: 

FBS paid first tranche of R20 000.00 

Proof of stipend payments submitted for R12 000.00 

Grant recovery due is R8 000.00 

Employed Learnerships / Apprenticeships / Skills Programmes / AET / Bursaries 

Training Proof of training to be submitted (attendance registers / proof of payment 

to training provider for learner / other). 

If no evidence is submitted, the full amount will be recovered. 

HET Work Experience / HET Internships / TVET Internships / Candidacy 

Stipends Payslips or proof of bank transfer to learner or other credible proof of 

stipend payment from commencement until date of termination.   

 

Example of calculation: 

FBS paid first tranche of R20 000.00 

Proof of stipend payments submitted for R12 000.00 

Grant recovery due is R8 000.00 

Unemployed bursaries (HET / TVET & CET) 

Tuition Amount due to FoodBev SETA is as per institution policy for student 

refunds 

Example of calculation: 

Amount paid for tuition: R50 000.00 

As per institution policy, learner forfeits 50% of amount if terminate within 

first 3 months: R25 000.00 

Grant recovery due: R25 000.00 
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Accommodation Amount due to FoodBev SETA is as per institution policy for student 

refunds  

OR 

For private accommodation, any grant recovery will be calculated based 

on the duration of learner occupancy from programme commencement 

until date of termination 

 

Example of calculation: 

 

Institution accommodation 

Amount paid for accommodation: R40 000.00 

As per institution policy, learner forfeits 50% of amount if terminate within 

first 3 months: R20 000.00 

Grant recovery due: R20 000.00 

 

Private accommodation 

Amount paid for accommodation: R40 000.00 

Lease agreement states R2 500 per month, learner terminated after 3 

months: R7 500.00 

Grant recovery due: R32 500.00 

Books No grant recovery applicable.  

Transport allowance Any grant recovery will be calculated based on the allowance due from 

programme commencement until date of termination. 

 

Example of calculation: 

Amount paid for transport: R6 000.00 (R1 500 per month) 

Learner terminated after 3 months: R4 500.00 

Grant recovery due: R1 500.00 

Trade Union Grant / Small Business Grant / Special Projects / Partnerships 

 Grant recovery will be calculated as applicable to the programme and the 

intended use of the grant. 
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ANNEXURE D PEOPLE WITH DISABILITY REQUIREMENTS 

 

1. Employers may apply for this grant for learners with disabilities. 

 

2. Specific reference to the Guide on the Determination of Medical Tax Credits and Allowances 

(Issue 4) in terms of the Income Tax Act 58 of 1962 is used to guide the specific definition of 

disability, in terms of this grant application. 

 

3. When applying for this grant for a person with a disability, the latest Section C of form ITR-

DD i.e. Confirmation of Diagnosis of Disability (To determine eligibility under section 18(2) 

(b) of the Income Tax Act, 1962 (as amended)) must be included. 

 

4. FoodBev SETA reserves the right to query disability status and request additional 

information. BEE verification agencies may be consulted in this regard. 

 

5. Extract from the Guide on the Determination of Medical Tax Credits and Allowances (Issue 

4) in terms of the Income Tax Act 58 of 1962: 

 

9.3 Prescribed diagnostic criteria for a disability 

For each of the impairments in the definition of a “disability” in section 18, the Commissioner has 

prescribed diagnostic criteria. These criteria seek to assess the functional impact of the impairment 

on a person’s ability to perform daily activities and not the diagnosis of a medical condition. These 

criteria are discussed below: 

9.3.1 Vision 

The minimum requirement for a person to be classified as a blind person is – 

- visual acuity in the better eye with best possible correction, less than 6/18 (0.3); and 

- visual field 10 degrees or less around central fixation. 

“6/18” means that what a person with normal vision can read at 18 metres, the person being tested 

can only read at 6 metres. 

“Best possible correction” refers to the position after a person’s vision has been corrected by means 

of spectacles, contact lenses or intraocular (implanted) lenses. 

9.3.2 Communication 

A person is regarded as having a moderate to severe communication disability if, despite appropriate 

therapy, medication and/or suitable devices, one or more life activities (as listed below, pending age 

appropriateness), is substantially limited, that is, more than merely inconvenient or bothersome. In 

other words, if one or more of the following apply, the individual will be regarded as suffering from a 

moderate to severe communication disability: 

- Inability to make self-understood to familiar communication partners using speech in a quiet 

setting. 

- Inability to make self-understood to both familiar or non-familiar communication partners and 

incapability of meeting appropriate communication needs for his or her age by using speech, 

in less than 30 intelligible words. 

- Problems in understanding meaningful language by familiar communication partners that 

lead to substantial difficulty in communicating. 
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- The need to rely on augmentative or alternative communication (AAC), including unaided (for 

example, sign language or other manual signs) or aided means of communication (ranging 

from communication boards to speech generating devices). 

 

9.3.3 Physical 

A person is regarded as a person with a disability if the impairment is such that the person is – 

- unable to walk, for example, a wheelchair user; 

- only able to walk with the use of assistive devices, for example, calipers, crutches, walking 

frames and other similar devices; 

- able to walk without the use of assistive devices, but with a degree of difficulty, for example, 

persons with Cerebral Palsy, Polio (that is, persons who require an inordinate amount of time 

to walk); and 

- functionally limited in the use of the upper limbs. 

 

9.3.4 Mental 

With the exclusion of intellectual disability, a person is regarded as having a mental disability if that 

person has been diagnosed (in accordance with accepted diagnostic criteria as prescribed in the 

Diagnostic and Statistical Manual IV-TR (DSM-IV-TR)) by a mental health care practitioner who is 

authorised to make such diagnosis, and such diagnosis indicates a mental impairment that disrupts 

daily functioning and which moderately or severely interferes or limits the performance of major life 

activities, such as learning, thinking, communicating and sleeping, amongst others. 

A moderate impairment means a Global Assessment Functioning Score (GAF-Score) of 31 to 60. A 

severe impairment means a GAFScore of 30 and below. 

9.3.5 Hearing 

The term “hearing disability” refers to the functional limitations resulting from a hearing impairment. 

Hearing impairment is a sensory impairment that will influence verbal communication between 

speaker and listener. 

An adult is considered moderately to severely hearing impaired when the hearing loss, without the 

use of an amplification device, is described as follows: 

- Bilateral hearing loss with a pure tone average equal to or greater than 25 dBHL in each ear. 

- Unilateral hearing loss with pure tone average equal to or greater than 40 dBHL in the 

affected ear. 

A child is considered moderately to severely hearing impaired when the hearing loss, without the 

use of an amplification device, is as follows: 

- Bilateral hearing loss with a pure tone average greater than 15 dBHL in each ear. 

- Unilateral hearing loss with a pure tone average equal to or greater than 20 dBHL in the 

affected ear. 

Notes: 

- Hearing impairment is an abnormal or reduced function in hearing resulting from an auditory 

disorder. 

- A child is a person who is not over the age of 18 years. 

- Amplification devices include hearing aids, implantable devices and assistive listening 

devices. 

- Pure Tone Average (PTA): average of hearing sensitivity thresholds (in decibel hearing level) 

to pure tone signals at 500Hz and 1000Hz, 2000Hz and 4000Hz of each ear. 

- Bilateral hearing loss is a hearing sensitivity loss in both ears. 
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- Unilateral hearing loss is a hearing sensitivity loss in one ear only. 

 

9.3.6 Intellectual 

A person is regarded as having an intellectual disability if he or she has a moderate to severe 

impairment in intellectual functioning that is accompanied by a significant limitation in adaptive 

functioning in at least two of the following skill areas: 

- Communication 

- Self-care 

- Home living 

- Social or interpersonal skills 

- Use of community resources 

- Self-direction 

- Functional academic skills, work, leisure, health and safety 

A moderate impairment means an intelligence quotient (IQ) of 35 to 49. A severe impairment means 

an IQ of 34 and below. 

9.4 Confirmation of disability (ITR-DD form) 

A person who wishes to claim a medical deduction for disability expenses must complete a 

Confirmation of Diagnosis of Disability form (ITR-DD), which is available on the SARS website 

(www.sars.gov.za).The ITR-DD must not be submitted with the annual income tax return, but must 

be retained for compliance purposes in the event of a SARS audit. The ITR-DD needs to be 

completed and endorsed by a registered medical practitioner every five years, if the disability is of a 

more permanent nature. However, if the disability is temporary, the ITR-DD will only be valid for one 

year, which effectively means that a new ITR-DD must be completed for each year of assessment 

during which a disability claim is made. 

A disability will be regarded as being temporary in nature if that disability is expected to last for less 

than five years. 

In Part C of the ITR-DD the registered medical practitioner must – 

- indicate and describe if the functional limitations with respect to performing activities of daily 

living are regarded as either “mild” or “moderate to severe”; 

- indicate if the disability has lasted, or is expected to last for a continuous period of more than 

12 months; and 

- sign the declaration. 

Duly registered medical practitioners specifically trained to deal with the particular disability include 

the following: 

- Vision: Practitioner trained to use the Snellen chart (for example, an optometrist or 

ophthalmologist). 

- Hearing: Practitioner trained to perform or conduct a battery of the diagnostic audiometry 

tests (for example, an Ear, Nose and Throat Specialist or Audiologist). 

- Speech: Speech-Language Pathologist. 

- Physical: Orthopaedic Surgeon, Neuro Surgeon, Physiotherapist or Occupational Therapist. 

- Intellectual: Psychiatrist or Clinical Psychologist. 

- Mental: Psychiatrist or Clinical Psychologist. 

 


